
	DELETE THIS GUIDE NOTE
This schedule is to form part of the preliminaries section of the tender documents for ‘design and construct’ projects.  Project Managers to complete as appropriate – the following is a guide only.

This schedule should not be included for “construct only” projects

The Project Manager must be mindful of the costs of tendering and ensure abortive design work by unsuccessful Tenderers is kept to a minimum.
Tender requirements for design and construct Tenderers:

Tenderers are required to submit as part of the tender the following:

A development proposal based on the tender documents.  The development proposal is required to contain:

(i) a statement of the names of consultants which the Tenderer proposes to engage and the extent of services envisaged;

(ii) a time program indicating all activities occurring during the time required for the execution of the work under the Contract, including design development, documentation, construction and commissioning activities;

(iii) the projected cash flow;

(iv) an architectural sketch plan of the proposed site development and surrounding infrastructure to a minimum scale of 1:500;

(v) architectural sketch plans, elevations and typical sections of the building(s) to a minimum scale of 1:200;

(vi) civil/structural schematic drawings to a minimum scale of 1:200;

(vii) schematic drawings for mechanical, electrical, fire and other services to a minimum scale of 1:200;

(viii) schedules of finishes; and

(ix) schedules of fixtures, fittings and equipment including quantities, brand names, model numbers and costs.




CONDITIONS OF TENDER AND CONDITIONS OF CONTRACT FOR MEDIUM WORKS 
(WITH DESIGN RESPONSIBILITY)
CONDITIONS OF TENDER 

A1. The tender documents comprise the tender form, letter of invitation to tender (if any), these Conditions of Tender, the Code of Tendering (AS4120 - 1994)
 as amended by these Conditions of Tender, these Conditions of Contract for Medium Works and such specifications, drawings and any other information issued by the Principal for the purposes of tendering and which may be inspected or obtained at the place of closing of tenders.

A2. For hardcopy tenders:

(a) the tender shall be signed, fully priced where required and accompanied by any other documents required to be submitted including without limitation a completed Compliance Submission in the form attached at Schedule 2 to the Conditions of Tender; and

(b) the tender must be enclosed in an envelope, sealed and endorsed with the location and description of the work and reference number (if any) and lodged at the place named in the tender form (tender box), by the date and time given. Any tender, or part thereof, not in the tender box before the specified closing time may be rejected at the discretion of the Principal. 
In exercising its discretion as to rejection of any tender, the Principal shall, amongst other factors, consider any evidence that the tender was sent by prepaid post or recognised carrier in time to be delivered, within the time stated, in the ordinary course of mail or delivery by the recognised carrier.
A3. For electronic tenders (if applicable): 

(a) the tender shall include a completed tender form, be fully priced where required and accompanied by any other documents required to be submitted including without limitation a completed Compliance Submission in the form attached at Schedule 2 to the Conditions of Tender;   

(b) the tender must be lodged electronically at the place named in the tender form for electronic tenders by the date and time given; and

(c) an electronic tender shall be deemed to have been delivered to the Department of Housing and Public Works’ information system designated to receive the electronic communications at the date and time stated on the electronic receipt issued to the Tenderer. Any electronic tender, or part thereof, that has not been delivered to the designated information system before the specified closing time may be rejected at the discretion of the Principal.

A4. A tender received by a means other than expressly provided for in these Conditions of Tender may not be considered.

A5. The Tenderer is required to satisfy itself as to the correctness and sufficiency of its tender.  A tender shall be deemed to be on the basis that the Tenderer has a full knowledge of all matters relating to the Contract and has undertaken an inspection of the site and any existing structures or features thereon.  

A6. The Principal shall not be bound by any oral advice or information furnished in respect of the tender but shall be bound only by written advice or information given or furnished by it (which may be given electronically).

A7. Notwithstanding the evaluation of tenders (if any) in accordance with clause A8, the Principal shall not be bound to accept the lowest or any tender. The Principal may in its absolute discretion consider, accept or decline to accept any tender.  A tender shall not be deemed to have been accepted until the date of notification in writing to the Tenderer of such acceptance.

A8. The Principal shall evaluate tenders that comply with the requirements of the tender documents (‘conforming tenders’) in accordance with the tender evaluation criteria contained in Schedule 1 to the Conditions of Tender or, in the absence of Schedule 1, on the basis of best “value for money” in accordance with the Queensland Procurement Policy.  The Principal, if it determines to evaluate an alternative tender (being a tender that is not a conforming tender), shall evaluate such tenders on the basis of best “value for money” in accordance with the Queensland Procurement Policy which may, or may not, be the tender evaluation criteria contained in Schedule 1.  Where both conforming and alternative tenders have been evaluated, the Principal may accept a tender which on a consideration of all the circumstances appears to be the best “value for money” for the Queensland Government.
A9. Without derogating from clause A8 and notwithstanding clause 6.6 of AS4120-1994, in the evaluation of tenders (if any), the Principal may, without being under any obligation to do so, in its absolute discretion and at any time, seek clarification in respect of any aspect of a tender, shortlist or prefer any one or more tenderers, and discuss or negotiate with or receive best and final offers from any one or more tenderers, in such a manner and as to such aspects of the tender, as the Principal determines.
A10. The Tenderer shall have in place the quality system nominated by the Principal in the Contract (if any).

A11. Notwithstanding that the Principal may have invited tenders from selected organisations or has otherwise procured submission of tenders, the Tenderer acknowledges that the Principal may decline to consider or accept a tender from a Tenderer who has not been able to satisfy the Principal that it has sufficient financial capacity to satisfactorily perform and complete the Contract in accordance with its terms.  The Tenderer may be requested to provide financial information to the Queensland Building and Construction Commission for the purpose of an assessment by the Principal as to the Tenderer’s financial capacity and a failure to provide the requested information, within seven (7) days of such a request, may result in a decision by the Principal that the Tenderer does not have sufficient financial capacity to satisfactorily perform and complete the Contract in accordance with its terms.
A12. The Principal may decline to consider or accept a tender from a Tenderer who, prior to the award of a tender, does not hold a Certificate of Prequalification, or is not appropriately registered for the work the subject of the tender, pursuant to the Prequalification (PQC) System released and current at the time and date at which tenders were invited.

A13. If required by the tender documents, the Tenderer acknowledges and agrees that if awarded a Contract as a result of submitting a tender, it shall comply with the requirements of the Working with Building and Asset Services document and, prior to commencing the Works, be registered as a Building and Asset Services Registered Contractor.
A14. The Right to Information Act 2009 (RTI Act) provides members of the public with a legally enforceable right to access documents held by Queensland Government agencies.  The RTI Act requires that documents be disclosed upon request, unless the documents are exempt or on balance, disclosure is contrary to public interest.  
A15. Information contained in a tender is potentially subject to disclosure to third parties.  In the assessment of any disclosure required by the Principal pursuant to the RTI Act, the Tenderer accepts that any information provided in its tender, including information marked as confidential, will be assessed for disclosure in accordance with the terms of the RTI Act.
A16. Notwithstanding any other provision of the tender documents or a tender, if a tender is accepted, the Principal may publish on a Queensland Government website or by any other means, Contract information including:

(i)
the name and address of the Principal and the successful Tenderer;

(ii)
a description of the goods and/or services to be provided pursuant to the Contract;

(iii)
the date of award of Contract (including the relevant stages if the Contract involves more than one stage);

(iv)
the Contract value (including the value for each stage if the Contract involves more than one stage and advice as to whether any non-price criteria were used in the evaluation of tenders); and

(v) the procurement method used.
A17. For open tenders, the Principal may publish the names of all Tenderers and the lump sum tender sums tendered.
A18. The law governing the tender documents and any subsequent contract, if applicable, is the law of Queensland and the parties submit to the non-exclusive jurisdiction of the Courts of Queensland. 
Tenderers must note:
1. that:

(a)  if the Tenderer is awarded a Contract, the Principal will, in accordance with the Prequalification (PQC) System, prepare and submit performance reports to the PQC Registrar. The performance reports may include, amongst other things, information regarding;

(i) achievements or compliance with representations made in response to evaluation criteria listed in Schedule 1 to the Conditions of Tender;

(ii) compliance with any legislation relating to workplace health and safety, industrial relations, taxation and workers compensation legislation; and

(iii) compliance with the provisions of the Contract, including those clauses concerning Subcontracting (clause 5), Occupational Health and Safety Audit (clause 7.2), Indigenous Employment Policy (clause 9), Site Personnel Register (clause 8) and Payment of Workers and Subcontractors (clause 28);

(b) the Queensland Government has published a document entitled “Queensland Code of Practice for the Building and Construction Industry”(the Code of Practice). Tenderers are reminded that by being registered pursuant to the Prequalification (PQC) System they have provided an undertaking that they will abide by the Code of Practice; 

(c) an adverse performance report or non-compliance with the Code of Practice will result in a review of the Contractor’s PQC registration status; 

(d) an adverse performance report noting non-compliance with the Indigenous Employment Policy clause 9 may result in a decision by the State to preclude the Tenderer from further tendering for work in Indigenous communities in Queensland,

2. where the work under the Contract involves ‘residential construction work’ (as that term is defined in the Queensland Building and Construction Commission Act 1991), payment of the required insurance premium must be made to the Queensland Building and Construction Commission.  The cost of complying with that obligation shall be deemed to be included in the Tender. 

Schedule 1 to the Conditions of Tender – Tender Evaluation 

Principal’s Determination

The Principal shall determine whether a tender is an alternative tender or conforming tender and, in doing so, shall have regard to:

1.
whether the tender contains errors of an administrative nature which do not amend or change the substance of the offer;
2.
whether the tender contains clarification of an ambiguity; and

3.
the extent to which the tender does not contain all of the documents required by the tender documents to be submitted including without limitation a completed Compliance Submission in the form attached at Schedule 2 to the Conditions of Tender.

In making a determination, the Principal’s consideration shall not be limited to the matters nominated at 1, 2 and 3 above. 

Where, in addition to the Tender Sum, the Tenderer is required to submit information addressing other tender evaluation criteria, if Tenderer fails to address any of the criteria then the Tender shall be deemed to be an alternative tender.

Any tender that contains qualifications shall be deemed to be an alternative tender.

In the event that the tender contains an ambiguity in relation to the Tender Sum, then the amount in words on the Tender Form shall prevail.

Tender Evaluation Criteria – Conforming Tenders

Criterion 1.
Tender Sum





Weighting
[70]%

Criterion 2
Indigenous Employment Policy Compliance


Weighting
[30]%
The ‘Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (IEP 20% Policy)’ (IEP Policy) is applicable to this project.  A copy of the IEP Policy can be located at http://www.training.qld.gov.au/industry/indigenous-employment-policy/index.html. 

The IEP Policy aims to promote, encourage and create skills development, employment, and business opportunities for Aboriginal and Torres Strait Islander people in relation to Queensland Government building projects.  The IEP Policy requires either, an agreed plan as to how the Contractor will engage with the local Indigenous community in carrying out the project through its employment and training of the local Indigenous workforce including apprentices and use of local enterprises in the supply of goods and services, or a 20% minimum benchmark of total labour hours, calculated in accordance with the IEP policy, be provided by the local Indigenous workforce. The Principal is seeking to maximise the involvement of the local Indigenous workforce on this project above the 20% benchmark stated in the IEP Policy.   

In submitting a tender, Tenderers are expected to address this criterion and include, as a minimum:

•
Overall methodology for compliance with the IEP Policy and clause 9 of the Conditions of Contract including completion of a Compliance Submission in the form attached at Schedule 2 to these Conditions of Tender; 

•
Strategies to achieve better than 20% of the total labour hours being provided by the local Indigenous workforce.
Schedule 2 to the Conditions of Tender – Compliance Submission


[image: image1.emf]Legal Name:

Trading Name:

Address:

Locality: State: P'code:

PQC or BAS Reg.No: Level:

Contact Person: Phone: Fax:

Site Supervisor Phone: Fax:

HR Manager Phone: Fax:

Training Manager Phone: Fax:

Name:

Contact Person: Phone: Fax:

Project Name:

Description:

Locality:

Project Number

Est. Commencement Date:

Project Type: Building Construction  Est. Completion Date:

Civil Construction  Est. Project Cost:

Minimum Deemed Hours Built Project (0.16% of Contract Sum):

Minimum Deemed Hours Civil Project (0.08% of Contract Sum):

NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

Community Contact Phone:

Council or Body

Date Intial Contact Community Visit Telephone

Correspondence Other (specify):

Council CommunityBAS GTO Other Total Est. Deemed Hours

Example

Apprentices

Trainees

4

Skilled Labour

General Labour

Operators

Other Services 

Other (specify):

Total employed: Total Hours



Please detail the local Aboriginal and/or Torres Strait Islander employment that will be included on this 

project. Aboriginal and/or Torres Strait Islander people from surrounding districts can be employed where no 

local people are available or where the 



Surrounding 

Districts



4 1



ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

5 2,000



$0 0



If there are no local Aboriginal and/or Torres Strait Islander people available to participate on the project 

please specify including detail/evidence from the community



COMMUNITY ENGAGEMENT



PROJECT DETAILS



CONTRACTOR or GRANT RECIPIENT DETAILS

PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS



Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects



 Compliance Submission

To be completed and submitted by the Tenderer with its Tender

Position:



Consultation with Indigenous Council or Relevant Community Body 

(also complete the stakeholder consultation list)



[image: image2.emf]Full Qualification or Competencies RTO

Example

2 Certificate IV in Construction C001 WHS X 123 Training Onsite

Additional Information

Total Expenditure:

Please specify:

Record Attached

No 

If No please specify:

Name: Position

Signature:

Date:

Purchase concrete from batch plant $10,000.00



Please detail the local Aboriginal and Torres Strait Islander business opportunities 

to be included on this project:



ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

Example:  XYZ Council



RECORD OF COMPLIANCE WITH THE 20% IEP

Please attach to this compliance submission your previous record of compliance with the 20% IEP



Community 

Body



ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander 

people as part of this project:

160

Delivery 

Mode 

Apprenticeship

Traineeship

Yes/No

Estimated 

Training 

hours

No. of 

people



What other or additional arrangements have been negotiated with the Indigenous Council/community as 

part of this project?



COMPLIANCE SUBMISSION APPROVAL

$0.00



Yes



Name of business or supplier Est. Expenditure $



Goods or Services eg concrete, catering, 

accommodation, plant/equipment



Contractor



Council or



[image: image3.emf]Contact Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

Date Contact Name Position Organisation Type of Contact

6

Outcome:

5

Face to Face, email

7

Outcome:



Discussion:

14-Mar-13

Discussion:

Met with Council regarding available workforce and 

equipment and resources including the capacity of the 

concrete plant.

Please complete the stakeholder consultation list to provide detail and evidence of the consultation and 

negotiation with the local Aboriginal and/or Torres Strait Islander Community for this project.

Mr Xxxxxx Yyyyyyy



Mayor



Discussion: Outcome:

Outcome:

Discussion:



Discussion:



Discussion:



3

2

Outcome:

Outcome:

4

Discussion:



Outcome:

Council agreed for us to hire two third year carpenter 

apprentices and two labourers. Quote received for concrete

1

Outcome:



Discussion:

XYZ Council

Eg

STAKEHOLDER CONSULTATION LIST


CONDITIONS OF CONTRACT

1. DEFINITIONS

The following definitions apply to this Contract:-
“Building Certifier” means the person nominated in the Annexure;
“Contract” means the agreement in writing between the Principal and the Contractor for the execution of the work under the Contract, including the tender documents;

“Contractor” means the person or company whose tender for the work under the Contract has been accepted and its executors, administrators, successors or permitted assigns;

“Date for Practical Completion” means the date, or last day of the period of time, specified in the Annexure.

“Practical Completion” means the work under the Contract is complete in accordance with the Contract except for minor omissions and defects which will not (and the rectification of which will not) prevent or impair the normal use and occupation of the Works;

“Principal” means the person identified as the Principal in the Annexure;
“Site” means the land and other places to be made available and other lands and places made available to the Contractor by the Principal for the purpose of the Contract;
“Superintendent” means the person nominated by the Principal to exercise the functions of the Superintendent under the Contract.  The Superintendent may appoint a Representative to exercise any of its powers, duties, discretions and authorities;

“work under the Contract” means the work which the Contractor is or may be required to execute under the Contract including any variations;

“Works” means the whole of the work to be executed and completed in accordance with the Contract, including all variations provided for by the Contract, which by the Contract is to be handed over to the Principal.
2. EXECUTION OF WORKS

The Contractor shall undertake the Works in accordance with the Contract and any other documents issued by the Principal.  Unless otherwise provided, the Contractor is responsible for all things, including items not expressly mentioned in the Contract, necessary for satisfactory completion of the Works.  The documents forming the Contract are mutually explanatory and anything contained in one but not in another is equally binding as if contained in all.

If the Contractor discovers any ambiguity or discrepancy in any document forming the Contract it shall notify the Superintendent in writing as soon as practicable. In the event of an ambiguity or discrepancy, the Superintendent shall direct the Contractor as to the interpretation to be followed in carrying out the Works.

The Contractor shall comply with the requirements of all laws and public or other authorities affecting the Works, and unless otherwise specified pay all fees, give all notices and obtain necessary consents.  
3. DESIGN RESPONSIBILITY

3.1 The Contractor shall:
(a) complete the design and documentation of the Works, including drawings and trade specifications, in accordance with the Contract and all relevant legislative requirements; and
(b) ensure that materials and standards of workmanship prescribed in drawings, trade specifications and other documents are fit for the purpose specified in the tender documents, and are consistent with the nature and character of the Works and in accordance with the Contract.  

3.2 The Contractor warrants to the Principal that:

(a) The Contractor will exercise the degree of skill, care and diligence expected of a competent design professional in carrying out the design and documentation of the Works; and
(b) the design of the Works will comply with the Contract and will in all respects be fit for the purpose specified in the tender documents.
3.3 The Contractor shall remain responsible for the design of the Works notwithstanding any approval given under the Building Act 1975 or any review or approval of the design undertaken by or on behalf of the Principal. 

3.4 The Contractor acknowledges that the Principal is relying on the Contractor’s skill and expertise in undertaking the design and construction of the Works.

4. BUILDING CERTIFIER
4.1 The Building Certifier is the authority for the purposes of approval under the Building Act 1975.  In the performance of its duties, the Building Certifier acts as an independent party and not as an agent of the Principal.

4.2 The Contractor shall be responsible for obtaining approval under the Building Act 1975 in respect of the design of the Works.  For this purpose, the Contractor shall pay all fees and submit to the Building Certifier all material necessary for obtaining such approval.  The Contractor shall allow a minimum of 28 days for approvals under the Building Act 1975.
4.3 During construction of the Works, the Contractor shall arrange for the plumbing and drainage installations to be inspected by all relevant authorities and all associated fees shall be paid by the Contractor.

4.4 Approvals and certificates issued by relevant authorities shall be provided to the Principal as soon as possible following Practical Completion.
5. ASSIGNMENT AND SUBCONTRACTING

The Contractor shall not assign or subcontract the work under the Contract, any part thereof, or any benefit thereunder without the prior written approval of the Superintendent. The Contractor shall not, without the prior written approval of the Superintendent, allow a subcontractor to subcontract work under the Contract. The Superintendent may, in its entire discretion and without giving reasons, reject any request for approval by the Contractor pursuant to this clause.  All requests for approval to subcontract or subcontract pursuant to this clause must be made by the Contractor to the Superintendent in the form provided in Schedule 1.

6. WORK HEALTH AND SAFETY ACT 2011

6.1 For the purposes of this clause: 

‘Act’ means the Work Health and Safety Act 2011 (Qld), as amended from time to time; 

‘Regulation’ means the Work Health and Safety Regulation 2011 (Qld), as amended from time to time;

‘workplace’, ‘inspector’, ‘notifiable incident’, ‘principal contractor’, ‘structure’ and ‘regulator’ have the same meanings as in the Act. 

6.2 From the Date of Acceptance of Tender: 

(a) the Principal engages the Contractor to be the principal contractor under the Regulation in relation to the work under the Contract and authorises the Contractor to: 

(i)
have management and control of the workplace at which the work under the Contract is being undertaken including the Site; and
(ii)
discharge the duties of the principal contractor under the Regulation; and
(b) the Contractor accepts the engagement as principal contactor and agrees to fulfil all requirements and give effect to that engagement prior to commencing any of the work under the Contract; and
(c) the Contractor will comply with and discharge all obligations imposed on the Contractor, as principal contractor, as a person who conducts a business or undertaking and otherwise, by the Act, the Regulation and any other regulation in connection with health and safety; and
(d) the Contractor will consult with the Principal and will consult with the designers of the whole or any part of a structure to be constructed under the Contract, about how to ensure that risks to health and safety arising from the design are eliminated during construction of the work under the Contract or, if it is not reasonably practicable to eliminate the risks, minimise, so far as is reasonably practicable; and
(e) the Contractor will, in performing its obligations under the Contract, take into account and take appropriate action having regard to any information given to the Contractor by the Principal or any other person, about hazards and risks at or in the vicinity of the workplace where the work under the Contract is being carried out.  

6.3 The Contractor will indemnify the Principal against any claim, action, demand, loss, damage, cost or expense which may be brought against, or suffered or incurred by, the Principal as a result of or in connection with:
(a) any breach of this clause by the Contractor; 

(b) any breach by the Contractor of its obligations under the Act, the Regulation or any other regulation in connection with health and safety; 

(c) any enforcement of obligations imposed on the Contractor under the Act, the Regulation or any other regulations. 

6.4 If a notifiable incident occurs at the workplace at which the work under the Contract is being undertaken, the Contractor must:
(a) immediately notify the regulator and the Superintendent of the notifiable incident; and

(b) take all reasonably practicable steps to secure the Site where the notifiable incident occurred until an inspector arrives at the Site or any earlier time that an inspector directs. 

7. PROTECTION OF PERSONS AND PROPERTY
7.1 Protection Measures

The Contractor shall take all measures necessary to protect people and property, including the Works, avoid unnecessary interference with passage of people and vehicles, prevent nuisance, unreasonable noise and disturbance.  If the Contractor damages any property, the Contractor shall provide temporary protection for, and repair it at its cost. 
7.2 Occupational Health and Safety Audit
(a) This clause 7.2 will not apply unless noted applicable in the Annexure.

(b) In this Clause 7.2, the term “Accredited Auditor (Construction)” means a person accredited by Workplace Health and Safety Queensland as an occupational health and safety auditor to undertake auditing pursuant to the Work Health and Safety Act 2011.  

(c) Within 14 days of the date of acceptance of tender, the Contractor must engage an Accredited Auditor (Construction) to perform the functions specified in the Contract.

(d) The cost of performance by the Accredited Auditor (Construction) of the required functions will be reimbursed by the Principal in accordance with the provisions specified in the Contract. The reimbursable amount will be a debt due from the Principal to the Contractor.

(e) The Contractor must ensure that the Accredited Auditor (Construction) engaged under Clause 7.2(c) has not:

(i) in the two years prior to the date of acceptance of tender, had a business or employment relationship with the Contractor including without limitation where the Accredited Auditor (Construction) has, either personally or as an employee or an agent of another person or entity, been involved in the development and/or maintenance of the Contractor’s occupational health and safety management system in any capacity other than by reason of having been engaged as an Accredited Auditor (Construction); or

(ii) been engaged by the Contractor as an Accredited Auditor (Construction) more than three times within a 12 month period to perform the functions specified in the Contract.

(f) The Contractor must provide copies of all reports and any corrective action notices received from the Accredited Auditor (Construction) to the Superintendent within three days of receipt. In relation to corrective action notices, in addition to any other avenues available under the Contract:

(iii) the Superintendent may direct the Contractor, by written notice, to carry out any required corrective action within the time specified in the Superintendent’s notice; or

(iv) the Principal may take all necessary urgent action to protect the work under the Contract, and the cost incurred by the Principal shall be a debt due from the Contractor..

(g) A direction given under Clause 7.2(f)(i) constitutes a direction under clause 16.  If such a direction is given, the Contractor must inform the Superintendent in writing immediately upon completion of the corrective actions.”

8. SITE PERSONNEL REGISTER
8.1 From the commencement of work under the Contract until Practical Completion, the Contractor must maintain a register in the form in Schedule 2 (‘Site Personnel Register’) of all individuals who carry out work under the Contract on Site.
8.2 The Site Personnel Register must be available for inspection at all times by the Superintendent.

8.3 The Contractor must provide statistical information in the form in Schedule 2 (“Site Personnel Register Summary”) to the Superintendent every 13 weeks and at such other times as the Superintendent may direct.

8.4 Failure to comply with this clause 8 constitutes a substantial breach of contract.

9. ENGAGEMENT OF INDIGENOUS COMMUNITY WORKERS

Interpretation

9.1 For the purposes of this clause 9:


(a) 
‘accredited training’ means a program through which:

(i)
competencies are specified and lead to the attainment of a nationally recognised qualification;

(ii)
learning is planned, organised and sequenced in order to assist the apprentice/ trainee achieve workplace competence;

(iii)
methods of training delivery appropriate to the achievement of competence are chosen;

(iv)
quality training resources are used to assist the apprentice/trainee learn; and


(v)
assessment events are planned and undertaken at appropriate points throughout the traineeship;


(b)
‘apprentices/trainees’ includes any workers engaged in the following arrangements:

(i) a formal apprenticeship or formal traineeship as provided for in State vocational education and training legislation that results in a nationally recognised building and construction qualification; 

(ii)
a cadetship or scholarship incorporating formal tertiary professional or technical education that results in a nationally recognised building and construction qualification; or

(iii)
such other training program as may be acceptable to the Principal; 


(c)
'CSQ' means the Building and Construction Industry Training Fund, trading as Construction Skills Queensland or such other entity having responsibility for administering the ‘Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (IEP 20% Policy)’;

(d)
‘IEP Policy’ means the ‘Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (IEP 20% Policy)’ a copy of which can be located at http://www.training.qld.gov.au/industry/indigenous-employment-policy/index.html; 

(e) 
‘local Indigenous community’ means the community within the boundary of the local Council for the relevant Aboriginal and Torres Strait Islander communities specified in the IEP Policy.    

Compliance Plan

9.2 The Contractor must prepare a Compliance Plan and submit it in accordance with clause 9.5.  Subject to clause 9.3, the Compliance Plan must be based on the tendered Compliance Submission accepted by the Principal.  The Contractor must obtain the approval of the applicable local Indigenous community or Council to its Compliance Plan.

9.3 Where the Contractor proposes a Compliance Plan different from the Compliance Submission included in the Contractor’s Tender and accepted by the Principal, or if there is no accepted Compliance Submission, the Contractor must, prior to having its Compliance Plan approved by the applicable local Indigenous community or Council, seek the Principal’s approval of the proposed Compliance Plan.  The Principal may in its absolute discretion reject any such request by the Contractor.

IEP Policy Compliance 

9.4 The Contractor, in its execution of the work under the Contract, either directly or indirectly through subcontractors, and in consultation with the local Indigenous community, shall comply with the IEP Policy and the Compliance Plan submitted in accordance with clause 9.5.  

Submission of Forms

9.5 The Contractor must:

(a) within 20 Business Days of the Date of Acceptance of Tender, submit to CSQ, with a copy to the Superintendent, a completed Compliance Plan in the form attached to these Conditions at Schedule 3, signed and approved by the applicable local Indigenous community or Council; 

(b) within 5 Business Days of the first day of each month, submit to CSQ, with a copy to the Superintendent, a completed Interim Compliance Report in the form attached to these Conditions at Schedule 3; 

(c) if the Contractor makes a payment claim under the Contract in the same month in which the Contractor’s Tender is accepted, submit to CSQ, with a copy to the Superintendent with the Contractor’s first payment claim, a completed Interim Compliance Report in the form attached to these Conditions at Schedule 3; and

(d) within 10 Business Days of the Date of Practical Completion, or if there is more than one, the last occurring Date of Practical Completion, submit to CSQ, with a copy to the Superintendent, a completed Practical Completion Compliance Report in the form attached to these Conditions at Schedule 3.

Alternative Compliance Plan
9.6 Where a Compliance Plan is not submitted in accordance with clause 9.5(a), the Contractor shall, unless and until an alternative Compliance Plan is submitted to the satisfaction of the Principal, in its execution of the work under the Contract, either directly or indirectly through subcontractors and in consultation with the local Indigenous community, engage Indigenous workers from the local Indigenous community for the number of labour hours no less than the number derived by multiplying the accepted GST inclusive Contract Sum by 0.16%: viz 

GST inclusive Contract Sum x .16% = number of labour hours.

A minimum of 50% of the labour hours calculated pursuant to this clause 9.6 shall be performed by apprentices/trainees or other employees from the local Indigenous community, undertaking accredited training.

Where this clause 9.6 applies, the Contractor must submit to CSQ with a copy to the Superintendent a Compliance Plan in the form attached to these Conditions at Schedule 3identifying compliance with ‘minimum deemed hours’.

Statutory Declaration

9.7 The Contractor must, prior to making each payment claim under the Contract, deliver to the Superintendent a statutory declaration in the form attached to these Conditions at Schedule 3, or where the Contractor is a corporation, by the representative of the Contractor who is in a position to know the facts attested that: 

(a) 
the Interim Compliance Report/s has been completed by the Contractor setting out their monthly progress of compliance with the IEP Policy and the Compliance Plan submitted in accordance with this clause 9; 
(b) 
the completed Interim Compliance Report/s has been provided to CSQ with a copy to the Superintendent in accordance with clause 9.5(b); and

if requested in writing, reasonable supporting documentary evidence thereof.

Failure to comply

9.8 If the Superintendent is informed by CSQ, or such other entity or agency having responsibility for administering the IEP Policy, of a failure by the Contractor to comply with any of the Contractor’s obligations set out in this clause 9, the Superintendent may take action under the Contract as appropriate.

9.9 The Contractor acknowledges that failure to comply in part or in whole with the requirements of this clause 9 will constitute a substantial breach of contract and may result in a decision by the Principal (the State of Queensland) to preclude the Contractor from further tendering for work in Indigenous communities in Queensland.  
10. CARE OF WORK AND REINSTATEMENT OF DAMAGE

The Contractor shall be responsible for the care of the whole of the work under the Contract. If loss or damage occurs to the work under the Contract, the Contractor shall at the Contractor’s cost rectify such loss or damage except loss or damage caused by the negligent act or omission of the Principal, or employees or agents of the Principal, or caused by defects in the design of the work under the Contract.

11. INDEMNITY BY THE CONTRACTOR 

The Contractor indemnifies the Principal against:-

(a) Loss of or damage to the Principal’s property; and

(b) Claims by any person in respect of injury, death or loss of or damage to any property, 

resulting from  or in any way connected with the Contractor carrying out the work under the Contract, but the Contractor’s liability to indemnify the Principal shall be reduced proportionally to the extent that an act or omission of the Principal, or its employees or agents, contributed to the loss, damage, death or injury.

12. INSURANCE OF WORKS 

This clause 12 will apply unless otherwise noted in the Annexure.

Before the Contractor commences work, the Contractor shall take out an insurance policy covering all the things referred to in clause 10 against loss or damage resulting from any cause whatsoever until the Contractor ceases to be responsible for their care. 

The insurance cover may exclude—
(a) the cost of making good fair wear and tear or gradual deterioration but shall not exclude the loss or damage resulting therefrom;

(b) the cost of making good faulty design, workmanship and materials but shall not exclude the loss or damage resulting therefrom;

(c) consequential loss of any kind, but shall not exclude loss of or damage to the Works;

(d) damages for delay in completing or for the failure to complete the Works; 

The Excepted Risks are—
(i) any negligent act or omission of the Principal, the Superintendent or the employees, consultants or agents of the Principal;

(ii) any risk specifically excepted in the Contract;

(iii) war, invasion, act of foreign enemies, hostilities, (whether war be declared or not), civil war, rebellion, revolution, insurrection or military or usurped power, martial law or confiscation by order of any Government or public authority;

(iv) ionising radiations or contamination by radioactivity from any nuclear fuel or from any nuclear waste from the combustion of nuclear fuel not caused by the Contractor or the Contractor’s employees or agents; 

(v) use or occupation by the Principal or the employees or agents of the Principal or other contractors to the Principal (not being employed by the Contractor); 

(vi) Nominated Subcontractor engaged by the Principal pursuant to a prior contract the benefit of which has been assigned to the Contractor pursuant to the Contract) of any part of the Works or the Temporary Works; 

(vii) defects in the design of the work under the Contract other than a design provided by the Contractor.

13. PUBLIC LIABILITY AND PROFESSIONAL INDEMNITY INSURANCE

Before commencing work the Contractor shall have: 
(a) public liability insurance for an amount not less than ten million dollars ($10,000,000) or such other amount required by the Principal, covering the Contractor’s liability to the Principal for loss of or damage to property and death or injury to any person; and

(b) professional indemnity insurance for not less than two million dollars ($2,000,000) or such other amount required by the Principal.

The Contractor shall maintain the insurance policies required by this clause 13 for the duration of the Contract and produce evidence of insurance if requested.

Failure by the Contractor to provide evidence of insurance shall constitute a substantial breach of the Contract by the Contractor.

14. INSURANCE OF EMPLOYEES (WORKCOVER)

Before commencing work the Contractor shall have insurance of employees. The Contractor shall maintain such insurances for the duration of the Contract and produce evidence of insurance if requested. The Contractor shall ensure that every subcontractor is similarly insured.

Failure by the Contractor to provide evidence of insurance shall constitute a substantial breach of the Contract by the Contractor.

15. PROVISIONAL SUMS
A provisional sum or rate included in the Contract shall not itself be payable by the Principal but where at the direction of the Superintendent the work or item to which the provisional sum or rate relates is performed, supplied or incurred the work or item shall be assessed by the Superintendent pursuant to clause 27.  The margin for profit and attendance shall be 12.5%.
16. MATERIALS AND WORKMANSHIP 
All materials used in any work under the Contract and the standards of workmanship shall be in conformity with the provisions of the Contract.  In the absence of such provisions in the Contract the material or standard of workmanship as the case may be shall be of a kind which is suitable for its purpose and is consistent with the nature and character of the Works.  Unless otherwise specified, all materials shall be new and workmanship shall be in accordance with the relevant manufacturer's recommendations or, if none, the relevant Australian Standard where applicable.  Apart from any tests specified, the Superintendent may at any time direct that any materials or work shall be examined and/or tested. 
The Contractor shall comply with any direction by the Superintendent to remedy any work not in accordance with the Contract within the period of time stipulated in writing by the Superintendent.  If the Contractor fails to comply with such a direction to carry out rectification work within the time stipulated, the Principal may have the rectification work the subject of the direction carried out by others at the Contractor’s expense or may accept the work at a reduced value.  The Principal may deduct the cost of rectification work or reduced value from payments or recover the cost or reduced value as a debt due from the Contractor. The Principal may deduct the estimated cost of rectification work from payments until such time as the Principal has incurred the cost of rectification.  
17. TIME FOR COMMENCEMENT

The Contractor shall commence work under the Contract within the time stated in the Annexure and shall, unless otherwise permitted, give at least two days notice to the Superintendent prior to the commencement of work.  

18. TIME FOR COMPLETION

The Contractor shall execute the Works to Practical Completion by the Date for Practical Completion or within any extended time agreed in writing by the Superintendent. The Principal’s entitlement to retention moneys (if any) shall be reduced to the percentage provided for in the Annexure or, if no percentage is stated, to 50% thereof, when the Contractor has achieved Practical Completion as certified by the Superintendent.
19. EXTENSION OF TIME FOR PRACTICAL COMPLETION
19.1 The Contractor shall be entitled to an extension of time if it is or will be delayed in reaching Practical Completion by the Date for Practical Completion by:
(a) any act, default or omission of the Principal, the Superintendent or an employee, contractor or agent of the Principal; or
(b) those causes other than: 
(i) acts or omissions of the Contractor (including its employees, agents and subcontractors); and 

(ii) industrial conditions or inclement weather occurring after the Date for Practical Completion,

and within 28 days after the delay occurs the Contractor gives the Superintendent a written claim for an extension of time for Practical Completion setting out the facts on which the claim is based.

19.2 Where more than one event causes concurrent delays and the cause of at least one of those events does not entitle the Contractor to an extension of time, then to the extent that the delays are concurrent the Contractor shall not be entitled to an extension of time for Practical Completion.

19.3 The Superintendent may extend the Date for Practical Completion for any reason.

20. DELAY OR DISRUPTION COSTS

Where the Contractor has been granted an extension of the time under Clause 19 for any delay or disruption caused by the Superintendent, the Principal or the Principal's other contractors, employees, consultants, or agents, the Principal shall pay the Contractor extra costs at the daily rate worked out in accordance with the following formula:

(6.5% of the contract sum (exclusive of GST) ÷ (5 x the period of time (in weeks) for Practical Completion as per Clause 18)

Nothing in this Clause shall oblige the Principal to pay extra costs for delay or disruption which have already been included in the value of a variation or any other payment under the Contract.

21. SEPARABLE PORTIONS

The Superintendent may, at any time, determine that a part of the Works will be regarded as a separable portion.  The interpretations of:

(a) Practical Completion; and

(b) clauses 10, 19, 20, 22, and 23,

shall apply separately to each separable portion and references therein to the Works and to work under the Contract shall mean so much of the Works and the work under the Contract as is comprised in the relevant separable portion.

22. LIQUIDATED DAMAGES 

If the Contractor fails to complete the Works by the Date for Practical Completion together with any extensions of time granted by the Superintendent, the Contractor shall be liable to the Principal for liquidated damages in the amount stated in the Annexure for every day after that date until Practical Completion has been achieved or the Contract terminated, whichever is sooner.

23. DEFECTS LIABILITY PERIOD 

The Contractor shall promptly rectify all defects and omissions notified to the Contractor during the defects liability period stated in the Annexure. If the Contractor fails to do so, the Principal may have the omission or defect remedied by other persons and the cost so incurred shall be a debt due to the Principal which may be deducted from payments.

24. CLEANING OF SITE 

The Contractor shall keep the Site and the Works clean and tidy and regularly remove from the Site rubbish and surplus material arising from the execution of the Works.  On completion of the Works the Contractor shall clear away and remove from the Site all constructional plant, surplus materials, rubbish and temporary works of every kind.

25. VARIATIONS 

The Superintendent may direct in writing a variation to any work under the Contract and the Contractor shall promptly comply with that direction.  The Contractor shall submit to the Superintendent a detailed price for the variation within 14 days of the direction. The variation shall be valued by agreement between the Contractor and the Superintendent or failing agreement, by the Superintendent, and the Contract price adjusted accordingly. The margin for profit and attendance shall be 12.5%. No payment for additional work shall be made unless the additional work is authorised in writing by the Superintendent.

26. LATENT CONDITION

If the Contractor discovers physical conditions on the Site or its surroundings, excluding weather conditions, which differ materially from those which should reasonably have been anticipated at the time of tender if it had –

(a) examined all information made available in writing by the Principal to the Contractor for the purpose of tendering; and

(b) examined all information relevant to the risks, contingencies and other circumstances having an effect on the tender and obtainable by the making of reasonable enquiries; and

(c) inspected the Site and its surroundings,

The Contractor shall immediately notify the Superintendent in writing and may request that a variation be directed pursuant to clause 25.

The Superintendent may issue a direction in respect of the latent condition, and the Contractor shall be entitled to claim an extension of time for delays, and may be entitled to reimbursement of reasonable costs necessarily incurred as a consequence of the latent condition and directions issued in respect thereof.     

27. PAYMENT 

Subject to the prior receipt by the Superintendent of the information required by clauses 9 and 28.2, at the times stated in the Annexure the Contractor shall give the Superintendent a detailed payment claim supported by information the Superintendent may reasonably require. 

Within 10 business days after receipt of a claim for payment the Superintendent shall assess the claim and shall issue a payment certificate stating the amount of the payment to be made by the Principal or the Contractor.  The Superintendent shall set out in a payment certificate the calculations employed to arrive at the amount certified and, if the amount is more or less than the amount claimed by the Contractor, the reasons for the difference.

Within 15 business days of receipt of the claim for payment, the Principal shall pay the amount certified by the Superintendent or the amount claimed, if the Superintendent has not so certified. 

Payment shall take into account the deduction of retention moneys (if any) and any other amount which the Principal may be entitled to deduct or which is due and payable by the Contractor to the Principal whether under the Contract, any other contract or independent of contract.  If the moneys to be deducted are insufficient to discharge the liability of the Contractor the Principal may have recourse to retention moneys or unconditional undertakings provided in lieu of retention.  

Payment of moneys to the Contractor shall not be evidence of the value of work or an admission of liability or evidence that work has been executed satisfactorily but shall be a payment on account only.  The Superintendent may by a later payment certificate correct an error in a previous payment certificate.  Nothing in this Contract shall oblige the Principal to pay for work that is not in accordance with the Contract, or for plant or materials not incorporated in the Works on Site.
For the purposes of the Building and Construction Industry Payments Act 2004, the Superintendent is authorised to receive payment claims and to issue payment schedules on behalf of the Principal.
Retention moneys (if any) are for the purpose of ensuring the due and proper performance of the Contract and the Contractor may at any time provide in lieu of retention moneys, security in the form provided for in the Contract or such other form as approved by the Principal. If the Contractor has provided security in lieu of retention moneys, the Principal may at any time convert into money security that does not consist of money whether or not the Principal is then entitled to exercise a right under the Contract in respect of the security. The Principal shall not be liable in any way for any loss occasioned by such conversion.
Without limiting the Principal's rights under any other provision in the Contract and notwithstanding the provisions of or the issue of a certificate by the Superintendent under this clause 27, the Principal may deduct from any moneys due to the Contractor any sum which is payable by the Contractor to the Principal whether or not the Principal's right to payment arises by way of damages debt restitution or otherwise and whether or not the factual basis giving rise to the Principal's right to payment arises out of this Contract, any other contract, or is independent of any contract.  If the moneys payable to the Contractor are insufficient to discharge the liability of the Contractor to pay such sum to the Principal, the Principal may have recourse to retention moneys (whether or not these are held by the Principal in alternative form pursuant to clause 27). Nothing in this clause shall affect the right of the Principal to recover from the Contractor the whole of such moneys or any balance that remains owing. 
28. PAYMENT OF WORKERS AND SUBCONTRACTORS
28.1 At the request of the Contractor and out of moneys payable to the Contractor the Principal may on behalf of the Contractor make payment directly to a worker or subcontractor/
28.2 Prior to the making of a payment claim the Contractor must deliver to the Superintendent an original statutory declaration in the form in Schedule 4 completed by the Contractor, or where the Contractor is a corporation, by the representative of the Contractor who is in a position to know the facts attested to that:

(a) all subcontractors and any sub subcontractor performing work under the Contract have been approved by the Superintendent in accordance with clause 3; and

(b) all subcontractors of the Contractor have been paid all that is due and payable to such subcontractors up to the date of submission by the Contractor of a payment claim in respect of the work under the Contract; and

(c) all its workers who at any time have been engaged on work under the Contract by the Contractor have been paid, in accordance with the relevant award or industrial instrument, all moneys due and payable to them up to the date of submission by the Contractor of a payment claim, in respect of their engagement on the work under the Contract; and

(d) the Site Personnel Register maintained in accordance with clause 8 is current and correct; and

(e) the Contractor has informed all subcontractors and any sub subcontractors performing work under the Contract of the existence of the  Building and Construction Industry Payments Act 2004 and the Subcontractors’ Charges Act 1974; and

if requested in writing, reasonable supporting documentary evidence thereof.
28.3 The Contractor acknowledges that the Principal may release to a subcontractor details of payments in percentage terms made by the Principal to the Contractor in respect of the Works or any part thereof. 

28.4 If a worker or subcontractor obtains a court order in respect of monies unpaid and the subject of a statutory declaration under clause 28.2, and produces to the Principal the court order and a statutory declaration that it remains unpaid, the Principal may pay the amount of the order, and costs included in the order, to the worker or subcontractor and the amount paid shall be a debt due from the Contractor to the Principal.

28.5 After the making of a sequestration order or a winding up order in respect of the Contractor, the Principal shall not make any payment to a worker or subcontractor without the concurrence of the official receiver or trustee of the estate of the bankrupt or the liquidator as the case may be.


29. DEFAULT OF CONTRACTOR
29.1 Subject to clause 29.3, if the Contractor fails to commence the work under the Contract within the time for commencement stated in the Annexure, or fails to proceed with the work at a reasonable rate of progress, or commits any substantial breach of the Contract, the Principal may, by written notice, require the Contractor to show cause by the date specified in the notice, why the Principal should not exercise a right under clause 29.2.
29.2 If the Contractor fails to show reasonable cause by the date specified by the Principal, then the Principal shall have the power upon notice in writing to the Contractor to terminate the Contract or suspend payment and take the work remaining to be completed wholly or partly out of the hands of the Contractor without prejudice to any rights of the Principal under the Contract or at common law.

29.3 If the Contractor:

(a) fails to hold a current licence required to perform the work under the Contract; or

(b) becomes insolvent or bankrupt, or being a company goes into liquidation, or takes or has instituted against it any action or proceedings which has as an object or may result in bankruptcy or liquidation; or

(c) enters into a debt agreement, a deed of assignment or a deed of arrangement under the Bankruptcy Act 1966, or, being a company, enters into a deed of company arrangement with its creditors, or an administrator or controller is appointed; or

(d) has a receiver or a receiver and manager appointed or a mortgagee goes into possession of any of its assets,

the Principal may, without giving a notice to show cause, exercise a right under clause 29.2.

29.4 Notwithstanding any other provisions of this Contract, upon the giving of a notice under clause 29.2:

(a) the Contractor is not entitled to make a claim for payment; and

(b) the Principal may suspend payments to the Contractor;

until the earlier of:

(i) the date upon which the Contractor shows reasonable cause;

(ii) the date upon which the Principal takes action under clause 29.2; or

(iii) 
the date which is 7 calendar days after the last day for showing cause in the notice under clause 29.1.

29.5 In the event that the Principal takes the work out of the hands of the Contractor, the Principal may itself or by means of other persons, complete the whole or any part of that work and may without payment of compensation take possession of the constructional plant and other things on or in the vicinity of the Site that are owned by the Contractor. If the cost incurred by the Principal in completing the work is greater than the amount which would have been paid to the Contractor if the Contractor had completed the work, the difference shall be a debt due from the Contractor to the Principal, otherwise any difference shall be a debt due from the Principal to the Contractor.

30. DISPUTES


Within 14 days of a dispute arising either party may refer it to the Superintendent.  Within 28 days of receiving notice of dispute the Superintendent shall give its written decision to each party. If the Superintendent fails to give the decision, or if either party is dissatisfied with it, the parties shall within 14 days of receipt of the decision, or the date upon which it should have been given, confer at least once to attempt to resolve the dispute.

31. GST AND PAYG
31.1 Treatment of GST

(a) The consideration agreed to be paid for any taxable supplies under the Contract (as at the date of acceptance of tender) includes any GST.
(b) Any consideration to be paid for any other taxable supply under or in connection with the Contract shall have GST added to it, where the amount of the consideration (or amounts used to calculate that amount) are:

(i) provided for by the Contract and stated to exclude GST; or 
(ii) not provided for by the Contract. 
(c) Where a party is obliged to pay an amount calculated by reference to the cost, expense, loss or other liability of the other party, the calculation must be net of input tax credits available to the other party in respect of the cost, expense, loss or other liability.
31.2 Tax Invoices

*Alternative 1

(a) A party making a taxable supply must issue to the other a tax invoice or adjustment note (as the case may require) within 5 business days after each of the following occurring in relation to that taxable supply:
(i) the party submitting a claim for payment that is not in the form of a valid tax invoice;

(ii) the Superintendent certifying an amount for payment different to the amount claimed;

(iii) the amount for payment being otherwise determined to be different to the amount claimed or (if applicable) certified.
(b) For the purposes of GST legislation, upon the occurrence of each of the events specified in paragraph (a)(i), (ii) or (iii), the Principal shall be taken to have requested the Contractor to provide to the Principal the tax invoice or adjustment note referred to in paragraph (a).

*Alternative 2
(a) Tax invoices and adjustment notes required by GST legislation for any taxable supplies under the Contract shall be issued by the Principal (and not the Contractor) unless the Principal ceases to be entitled to do so under GST legislation.
(b) The Contractor must notify the Principal immediately it becomes aware of an adjustment event occurring.
(c) Each party acknowledges it was registered for GST when it entered into the Contract and agrees it will  notify the other immediately it becomes aware of it ceasing to be registered for GST.

31.3 PAYG Withholding

(a) Whenever the Contractor does not have an ABN or the Principal becomes aware that the Contractor's ABN notified to it is incorrect or the Principal otherwise reasonably considers itself bound by law to do so, the Principal shall be entitled to withhold from any payment otherwise due to the Contractor under or in connection with the Contract, amounts calculated and to be withheld in accordance with the law. 
(b) Subject to paragraph (c), each time the Contractor makes a claim for any payment under or in connection with the Contract, the Contractor shall be taken to warrant to the Principal that it is an Australian resident for the purposes of the foreign resident withholding provisions in Subdivision 12-FB of the Taxation Administration Act 1953. 
(c) The warranty in paragraph (b) shall not apply to the extent the Contractor has notified the Principal in writing that it is not an Australian resident before any claim for payment is made. 

32. INFORMATION PRIVACY ACT

32.1 If the Contractor collects or has access to Personal Information in order to carry out work under the Contract, the Contractor must:

(a) if the Principal is an “agency” within the meaning of the Information Privacy Act 2009 (IPA), comply with Parts 1 and 3 of Chapter 2 of the IPA in relation to the discharge of its obligations under the Contract as if the Contractor was the Principal;
(b) not use Personal Information other than in connection with carrying out work under the Contract, unless required or authorised by law;
(c) not disclose, or transfer outside of Australia, Personal Information without the prior written consent of the Principal, unless required or authorised by law;

(d) ensure that its officers, employees, agents and subcontractors do not access, use or disclose Personal Information other than in connection with carrying out work under the Contract;

(e) ensure that its sub-contractors who have access to Personal Information comply with obligations the same as those imposed on the Contractor under this clause; 

(f) fully co-operate with the Principal to enable the Principal to respond to applications for access to, or amendment of a document containing an individual’s Personal Information and to privacy complaints; and

(g) comply with such other privacy and security measures as the Principal may reasonably require from time to time.

32.2 On request by the Principal, the Contractor must obtain from its employees, officers, agents or sub-contractors carrying out work under the Contract, an executed deed of privacy in a form acceptable to the Principal.

32.3 The Contractor must immediately notify the Principal on becoming aware of any breach of clause 32.1.

32.4 This clause will survive the termination or expiry of the Contract.

32.5 In this clause, “Personal Information” is information or an opinion, including information or an opinion forming part of a database, whether true or not and whether recorded in a material form or not, about an individual whose identity is apparent or can reasonably be ascertained, from the information or opinion.
ANNEXURE TO MEDIUM WORKS CONTRACT

	The Principal: (clause 1)
	The State of Queensland through 
  


	The address of the Principal:
	


	The Superintendent: (clause 1)
	As per Letter of Acceptance

	The address of the Superintendent:
	As per Letter of Acceptance

	Quality system (clause A8): 
	


	The Building Certifier (clause 4)
	


	Occupational Health & Safety Audit (clause 7.2): 
	*Applicable / *Not applicable (*Delete one)

	Insurance of Works (clause 12): 
	*Applicable / *Not applicable (*Delete one)

	Time for commencement (clause 17):
	*within 

days of acceptance or *    /      /      (*Delete one)

	Date for Practical Completion (clause 18): 
	*within 

weeks from acceptance or  *  /      /   
(*Delete one)

	Liquidated Damages (clause 22 ):
	$                      per day (exclusive of GST)

	Defects Liability Period (from Practical Completion) (clause 23):    
	If none stated, 6 months

	Time for making payment claims (clause 27 ):
	If nothing stated, monthly

	Retention from progress payments (clause 27): 
	10% of the value of work completed (excl GST) until 5% of the contract sum, minus GST is held

	Retention after Practical Completion (clause 18): 
	50% of the retention from progress payments

	GST and PAYG (clause 31.2):  
	*Alternative 1 / *Alternative 2 (*Delete one)
(*If this item is not otherwise completed, Alternative 1 applies)


SCHEDULE 1

Request for Approval to Subcontract / Sub subcontract

Re:
Contract for 


(specify the Contract)

Pursuant to clause 5 of the Conditions of Contract for Medium Works I request approval to enter into a subcontract for 


(specify the nature of the work)

The proposed subcontractor is 


(specify the Subcontractor’s name)

ACN: 


ABN: 

of 


(specify the Subcontractor’s address)

Licence Number: 

Category: 
  

Trade: 
  

Restrictions (if any): 

and the total value of the proposed subcontract is $ 




(specify the subcontract value)

I confirm that the proposed subcontractor: 

(A)
has a personal services business determination in effect from the Australian Taxation Office under the Income Tax Assessment Act 1997 (Cwlth); or

(B)
in relation to the work to be performed under the subcontract:

(I)
will be paid to achieve a specified result or outcome; and

(II)
is required to supply the plant and equipment or tools of trade needed to perform the work; and

(III)
will be liable for the cost of rectifying any defect in the work performed.

I warrant that if approval is granted, the subcontract will be entered into in accordance with the above.

Signed

SCHEDULE 2

Site Personnel Register

(Clause 8)

Project Name:







Project Location:

Contractor’s Name:






Project Registration Number:
	Name
	Is this person an owner/partner of an approved subcontractor/ sub subcontractor?

Y or N

(if N please complete the rest of the table as applicable)
	Is this person remunerated in accordance with an award or registered agreement?

Y or N

(if Y please complete column (d) and (e) only; if N complete columns (e) to (i) only)
	Name of award or registered agreement?

(if applicable)
	Name of this person’s Employer?
	Is a WorkCover premium paid in respect of this person?

Y or N
	Are superannuation contributions made in respect of this person?

Y or N
	Is tax withheld from payments made to this person?

Y or N
	Is Payroll tax paid in respect of this person where applicable?

Y or N

or

N/A

	(a)
	(b)
	(c)
	(d)
	(e)
	(f)
	(g)
	(h)
	(i)

	
	
	
	
	
	
	
	
	


Note:
If the answer to the question in column (b) is NO, the individual concerned will be considered to be a “worker” as that term is defined in the Workplace Health and Safety Act 1995 and the Workers’ Compensation and Rehabilitation Act 2003 unless evidence can be provided to the contrary.

SCHEDULE 2 (continued)

Site Personnel Register Summary

Project Name:



Project Location:

Contractor’s Name:


Project Registration Number:

	Response
	Total

	1. Total number that responded Y to the question in column (b)?
	

	2. Total number that responded N to the question in column (b) and Y to the question in column (c)?
	

	3. Total number that responded N to the question in column (b) and N to the question in column (c)?
	

	4. Total number that responded N to the question in column (f)
	

	5. Total number that responded N to the question in column (g)
	

	6. Total number that responded N to the question in column (h)
	

	7. Total number that responded N to the question in column (i)
	


Date:


Signature:


SCHEDULE 3

(Clause 9)

ENGAGEMENT OF INDIGENOUS COMMUNITY WORKERS
COMPLIANCE PLAN

 (To be completed and submitted within 20 Business Days of the Date of Acceptance of Tender)


[image: image4.emf]Legal Name:

Trading Name:

Address:

Locality: State: P'code:

PQC or BAS Reg.No: Level:

Contact Person: Phone: Fax:

Site Supervisor Phone: Fax:

HR Manager Phone: Fax:

Training Manager Phone: Fax:

Name:

Contact Person: Phone: Fax:

Project Name:

Description:

Locality:

Project Number: Est. Commencement Date:

Project Type: Building Construction  Est. Completion Date:

Civil Construction  Est. Project Cost:

Minimum Deemed Hours Built Project (0.16% of Contract Sum):

Minimum Deemed Hours Civil Project (0.08% of Contract Sum):

NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

1.

2.

Council Community BAS GTO Other Total Est. Deemed Hours

Example

Apprentices

Trainees

Skilled Labour

General Labour

Operators

Other Services 

Other (specify):

Total employed: Total Hours



0



  As per Economic Participation Outcome Plan agreed to by the Council and the Principal. (Please attach)

Surrounding 

Districts

ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

1 8,000



0



2 1



1



5



Please detail local Aboriginal and/or Torres Strait Islander employment that will be included on this 

project. Aboriginal and/or Torres Strait Islander people from surrounding districts can be employed 

where no local people are available or where the cont



PROJECT DETAILS



COMPLIANCE METHOD  (select one only)



CONTRACTOR or GRANT RECIPIENT DETAILS

PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS



  As per Compliance Submission accepted by the Principal. Please complete details below.

As the successful tenderer or grantee, you are required to provide details of how you will comply with the 

'20% Indigenous Employment Policy’ in accordance with the Aboriginal and Torres Strait Islander 

Economic Participation Outcome Plan (EPO plan) agree



Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (20% IEP)

Form 1 - Contractor/Grant Recipient Compliance Plan

 

(Form to be completed and submitted within 20 business days of the date of acceptance of the tender)

Retain this form for audit purposes


Form 1 - Contractor/Grant Recipient Compliance Plan    
[image: image5.emf]Full Qualification or Competencies RTO

Total hours

Total Expenditure:

Please specify:

Name: Position

Signature:

Date:

If applicable

SUBMIT FORM TO:



ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

Apprenticeship

Traineeship

Yes/No

No. of 

people

Estimated 

Training 

hours

Delivery 

Mode 



Community 

Body

Name of business or supplier



0



Council or



Contractor

Principal 

Agency

ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES



It is a requirement under the contract that this Compliance Plan be accepted and signed by the local 

Council or relevant Community Body prior to submitting it to CSQ and the Superintendent. 

What other or additional arrangements have been negotiated with the Indigenous Council/community?



0

COMPLIANCE PLAN APPROVAL

Goods or Services eg concrete, catering, 

accommodation, plant/equipment



Please detail the local Aboriginal and Torres Strait Islander business opportunities to be included on 

this project:

Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander 

people as part of this project:

If applicable, please detail why this Plan differs from the tendered Compliance Submission accepted by 

the Principal.



Est. Expenditure $



• Construction Skills Queensland

   Email: 20pc@csq.org.au

• with a copy to the Superintendent


SCHEDULE 3 (continued)

STATUTORY DECLARATION 
(To be completed and submitted prior to making a payment claim)

STATUTORY DECLARATION BY CONTRACTOR

Oaths Act 1867

Queensland

To Wit

I,  

of  


in the State of Queensland, do solemnly and sincerely declare that, in relation to the Contract between the State of Queensland through  


(the Principal) and  


(the Contractor) for 



  (the Contract)
1. I hold the position of  



I am in a position to know the facts contained herein and to bind the Contractor by the terms of this declaration and I am duly authorised by the Contractor to make this declaration on its/their behalf.

2. The Contractor has complied with the obligations set out in clause 9 of the Conditions of Contract.

3. The details provided in the Interim Compliance Report/s dated …………….., setting out the Contractor’s monthly progress of compliance with the Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects and the Compliance Plan, are true and correct as at the date of this declaration. 

4. The Interim Compliance Report/s dated …………….., was provided to Construction Skills Queensland in accordance with the Contract. 

And I make this solemn declaration conscientiously believing the same to be true and by virtue of the provisions of the Oaths Act 1867.

TAKEN AND DECLARED before me 
)


)


)


)


)




(Name in full)
)                                Contractor
at 
)


)

in the State of
)


)


this 

day of 

20
)
A Justice of the Peace/ Legal






)
Practitioner/ Commissioner for






)
Declarations
SCHEDULE 3 (continued)

INTERIM COMPLIANCE REPORT
(To be completed and submitted within 5 Business Days of the first day of each month)

[image: image6.emf]Legal Name:

Trading Name:

Contact Person:

PQC Reg. No:

Legal Name:

Trading Name:

Contact Person:

Project Name:

Project No:

As the successful tenderer or grantee, you are required to provide detail of your compliance to date with the 'Indigenous Employment Policy' 

against the Compliance Plan accepted by the Principal.



PROJECT DESCRIPTION

Employment and Training Details



NOTE: 50% of Minimum Deemed Hours are required to involve accredited training

Minimum Deemed Hours Built Project (0.16% of Contract Sum):

Funding

Project Type



Form 1A - Interim Compliance Report

PRINCIPAL or GRANTOR AGENCY DETAILS

Actual Commencement Date:



Phone: Fax:

To be completed and submitted within 5 Business Days of the first day of each month

CONTRACTOR or GRANT RECIPIENT DETAILS



Phone:

Level:

Fax:



Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

Estimated Completion Date:

Project Sum:

(GST Inclusive)



Minimum Deemed Hours Civil Project (0.08% of Contract Sum):

Building Construction Civil Construction

Contract State Gov't Grant

Upgrade/Refurbishment


Form 1A – Interim Compliance Report – Continued


[image: image7.emf]Employee Name

Usual Place of 

Residence

M/F Start Date Finish Date

Full-time

Part-time / Casual

Apprentice

Trainee

Trades Assistant

Operator

General Labourer

Site Supervisor

Tradesperson

Other

Employed Directly

Employed Indirectly

Employment 

Hours

Training 

Hours



NOTE:

Employed Directly is determined as on-site 

construction activity

Employed Indirectly is determined as other 

goods and services or off-site activity

Outcomes for the month of:



Signature of Contractor or Grant Recipient



Date

Contractor/Grantee to provide details of achievments to date against the Compliance Plan.

Note: Contractor's should also provide reasons for non-compliance, if applicable.



No. of People

Total of Employees for reporting period

Total Hours Worked



Other or additional arrangements utilised from within the community



 Please Specify

Employment 

Status

Indigenous employees for this period.

Non-Indigenous employees for this period.

Employee Position

Total Estimated Value (of all goods and services as listed above)

Comments:

Indigenous Program Coordinator



Construction Skills Queensland

PO Box 3294

SOUTH BRISBANE QLD 4101



or email - 20pc@csq.org.au

RETURN FORM TO:



Use of local goods and services

Use of local plant and equipment

Provision of accommodation

Provision of site security services

Other



SCHEDULE 3 (continued)

PRACTICAL COMPLETION REPORT

(To be completed and submitted within 10 Business Days of the Date of Practical Completion, or if there is more than one, the last occurring Date of Practical Completion)


[image: image8.emf]Legal Name:

Trading Name:

Address:

Locality: State: P'code:

Contact Person: Phone: Fax:

PQC Reg.No: Level:

Legal Name:

Trading Name:

Address:

Locality: State: P'code:

Contact Person: Phone: Fax:

Project Name:

Project No. Actual Commencement Date:

Est. Completion Date:

Project Type: Building Construction  Civil Construction  Project Sum:

Minimum Deemed Hours Built Project (0.16% of Contract Sum):

Minimum Deemed Hours Civil Project (0.08% of Contract Sum):

NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

COMPLIANCE

Deemed Hours

Employment Hours Training Hours

RETURN FORM TO:

Numbers Employed

Employed Directly Employed Indirectly

NOTE: 

Employed Directly is determined as on-site construction activity. 

Employed indirectly is determined as other goods and services or off-site activity.

Other or additional arrangements utilised from within the community

Use of local goods and servcices

Use of local plant and equipment

Provision of accomodation

Provision of site security services

Other (please secifiy)

Comments

 Contractor/Grantee to provide details of achievements to date against the Compliance Plan.  

 Note: Contractor's should also provide reasons for non-compliance, if applicable.

Signature of Contractor or Grant Recipient

Date:



Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects



As the successful tenderer or grantee, you are required to provide an outline of your compliance with the 'Indigenous Employment 

Policy’ against the Compliance Plan accepted by the Principal (compliance may be a combination of the below).

EMPLOYMENT & TRAINING DETAILS



Please detail the total outcomes for this project - additional information should be suupplied 

on Form 4 - Participant Employment & Training Details



Form 3 - Contractor/Grant Recipient Practical Completion Report

To be completed in conjunction with Form 4 - Participant Employment & Training Details and 

submitted within 10 Business Days of the Date of Practical Completion

CONTRACTOR or GRANT RECIPIENT DETAILS

PRINCIPAL or GRANTOR AGENCY DETAILS

PROJECT DESCRIPTION



Indigenous Program Coordinator

Construction Skills Queensland

PO Box 3294

South Brisbane QLD 4101

or email 20pc@csq.org.au 



[image: image9.emf]REPORTING PERIOD

Project Name: From:

Project Number:

Name of Principal or Grantor Agency: To:

Date:

Signature of Contractor or Grant Recipient

Totals 



Total

Hrs

(A+B)



Post

Project

Outcomes



Modules

Completed 

*



Emp

Hrs

(B)



Privacy

S'ment



T'ng

Hrs

(A)



Date of

Birth

Work

Role #



Form 4 - Participant Employment and Training Details

This form accompanies Form 3 - Contractor/Grant Recipient Practical Completion Report

F/T P/T



Training

Agree.

No.



Employee Name



Address



PARTICIPANT DETAILS



M/F



Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

PROJECT DETAILS



# = please record the work role that the 

employee has performed during the project 

i.e. Tredesperson, Apprentice, Trainee, 

Trades Assistant, Labourer, Leading Hand, 

Supervisor etc.

* = please record modules completed for up-

skilling employees only, not apprentices and 

trainees course work.



[image: image10.emf]Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

Form 2 - Privacy Statement

This Privacy Statement is to be provided to each participant on an employment or 

training program to comply with the Queensland Government Privacy Principles



The State of Queensland through the Department of Employment, Economic Development and 

Innovation provides funds to community organisations, education and training providers and 

government authorities to deliver a range of employment and training services under the Skilling 

Queenslanders for Work initiative. Services under these programs include but are not limited to:



• Job preparation

• Paid work placements on community projects

• Vocational training

• Job placement

• Traineeships

• Post participation support



The Department of Employment, Economic Development and Innovation requires that contracted 

organisations collect, on behalf of the Department, limited personal information from participants 

including name, address, contact details, gender, age group, cultural origin, main language spoken 

and other self identified factors that may be barriers to employment and training outcomes. It is the 

responsibility of individual participants to ensure personal details are correct and provide the co-

ordinator with any changes to this information throughout the duration of the project.



In accordance with the Public Records Act 2002 the Department retains records for 7 years, at which 

time those records will be disposed of according to the Act. For the term that the record is maintained, 

the department will use this information to conduct the program performance monitoring including 

participant surveys and statistical and financial reporting as required under the Government’s 

Managing for Outcomes and Ministerial Portfolio Statements. 



You may also be surveyed by telephone by the Queensland Government’s Office of Economic and 

Statistical Research approximately 12 months after your participation. The survey will determine 

whether or not you are in employment and gain feedback on the project.



Only authorised departmental officers have access to this information and the department will only give 

some or all of this information to other agencies, consultants or service providers for the purposes 

outlined above. Your personal information will not be disclosed to any other third party without your 

consent, unless authorised or required by law.



Participants under 18 years of age



If you are under 18 years of age, personal information collected as a result of your participation will be 

used by the contracted organisation for general administration, vocational education and training 

administration and regulation, as well as organisational planning, reporting, communication, research, 

evaluation and marketing. 



This information may also be disclosed to your parent/guardian. We will assume that we have your 

permission to do this unless you tell us otherwise. You can do this at any time by contacting the 

Department of Employment, Economic Development and Innovation, GPO Box 69, Brisbane Q 4001. 



Your personal information may be disclosed to Commonwealth and State Government authorities and 

agencies and may be shared with other learning providers in which you enrol or apply to enrol. If you 

are studying towards your secondary education, your personal information, attendance details, 

progress and results will be disclosed to the Queensland Studies Authority and Education Queensland 

for the purpose of the Education (General Provisions) Act 2006 and the Education (Queensland Studies 

Authority) Act 2002.



Further information on our privacy policy is available at www.deedi.qld.gov.au


SCHEDULE 4

Statutory Declaration by Contractor
Oaths Act 1867

Queensland

To Wit

I,  

of  


in the State of Queensland, do solemnly and sincerely declare that, in relation to the Contract between the State of Queensland through  


(the State) and  


“the Contractor” for 



  (the Contract).

1. I hold the position of  



I am in a position to know the facts contained herein and to bind the Contractor by the terms of this declaration, and I am duly authorised by the Contractor to make this declaration on its/their behalf.

2. All subcontractors and sub subcontractors performing work under the Contract have been approved by the Superintendent in accordance with clause 3.

3. All the Contractor's workers who at any time have been engaged on work under the Contract by the Contractor have been paid, in accordance with the relevant award or industrial instrument, all moneys due and payable to them up to the date of submission by the Contractor of Payment Claim No………….

4. All subcontractors of the Contractor have been paid all that is due and payable to them up to the date of 

submission by the Contractor of Payment Claim No

in respect of their part of the work under the Contract.

5. The Site Personnel Register maintained in accordance with clause 8 of the conditions of contract is current and correct.

6. All subcontractors and sub subcontractors performing work under the Contract have been informed of the existence of the Building and Construction Industry Payments Act 2004 and the Subcontractors’ Charges Act 1974.

And I make this solemn declaration conscientiously believing the same to be true and by virtue of the provisions of the Oaths Act 1867.

TAKEN AND DECLARED before me 
)



)





 )



)
                            


)



(Name in full)
)                                Contractor

at 
 )


)

in the State of
 )


) 


this 

day of 

20
 )

A Justice of the Peace/ Legal Practitioner/


)

Commissioner of Declarations

[Suggested information to pass on to Subcontractors and sub subcontractors]

IMPORTANT INFORMATION FOR SUBCONTRACTORS

The Queensland Government has enacted the following legislation to assist in providing security of payment and timely payments for subcontractors in the building and construction industry:

· Building and Construction Industry Payments Act 2004
· Subcontractors’ Charges Act 1974
Further information on these Acts, including Subcontractors’ Charges Act approved forms, can be accessed on the Queensland Building and Construction Commission website at http://www.qbcc.qld.gov.au. 

Additional information on the Building and Construction Industry Payments Act can also be accessed on the Building and Construction Industry Payments Agency website at www.bcipa.qld.gov.au.

SCHEDULE 5

Approved Form of Undertaking

CONTRACT for  [Drafting note: description as per letter of acceptance]
  (“the Contract”)

At the request of  [Drafting note: Contractor as per letter of acceptance]
  (“the Contractor”)

and in consideration of  [Drafting note: Principal as per contract annexure]
  (“the Principal”)

accepting this undertaking,  [Drafting note: insert the financial institution’s details]


(“the Financial Institution”) unconditionally undertakes to pay on demand any  sum or sums which may from time to time be demanded by the Principal to a maximum aggregate of $ 


( 
 ) (“the Sum”)

The undertaking is to continue

(i)
until notification has been received from the Principal that the Sum is no longer required by the Principal;  or

(ii)
until this undertaking is returned to the Financial Institution;  or

(iii)
until payment to the Principal by the Financial Institution of the whole of the Sum.

Should the Financial Institution be notified in writing, purportedly signed by or on behalf of the Principal that the Principal desires payment to be made of the whole or any part or parts of the Sum, such notification to be delivered to any branch of the Financial Institution located within Australia, it is unconditionally agreed that the Financial Institution will make payment or payments to the Principal forthwith without reference to the Contractor and notwithstanding any notice given by the Contractor not to pay same.

Provided always that the Financial Institution may at any time without being required so to do pay to the Principal the Sum less any amount or amounts it may previously have paid under this undertaking or such lesser sum as may be required and specified by the Principal and thereupon the liability of the Financial Institution hereunder shall immediately cease.

The Principal shall not assign or transfer its rights under this undertaking.

Dated at 

day of 

20 


SIGNED for and on behalf of 

(Financial Institution)  


By its Attorney(s) 



 (Names)

Pursuant to Power of Attorney No 
 )

who hereby warrant that he has/they have not received 
)

 

notification of revocation of his/their appointment.
)

Attorney

in the presence of - 
 )




Witness

Branch of Issue: 
 
Telephone:  





















































� A copy of AS4120-1994 is available for perusal at the office of the Principal.





15.01.14


                  
IEP Medium Works with Design Conditions
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Compliance Plan

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (20% IEP)

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																						State:																				P'code:

		PQC or BAS Reg.No:																																						Level:

		Contact Person:																																						Phone:																				Fax:

		Site Supervisor																																						Phone:																				Fax:

		HR Manager																																						Phone:																				Fax:

		Training Manager																																						Phone:																				Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																						Phone:																				Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

		Project Number:																																																										Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																												0

																																												0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMPLIANCE METHOD  (select one only)

		As the successful tenderer or grantee, you are required to provide details of how you will comply with the '20% Indigenous Employment Policy’ in accordance with the Aboriginal and Torres Strait Islander Economic Participation Outcome Plan (EPO plan) agree

		1.						As per Economic Participation Outcome Plan agreed to by the Council and the Principal. (Please attach)

		2.						As per Compliance Submission accepted by the Principal. Please complete details below.

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

														Council						Community								BAS						GTO						Other						Surrounding Districts										Total								Est. Deemed Hours

		Example												2						1														1						1																5								8,000

		Apprentices

		Trainees

		Skilled Labour

		General Labour

		Operators

		Other Services

		Other (specify):

																																																Total employed:								0								0										Total Hours

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

		Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander people as part of this project:

		No. of people						Full Qualification or Competencies																												Apprenticeship
Traineeship
Yes/No												RTO														Delivery Mode										Estimated Training hours

																																																														Total hours										0

		ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

		Please detail the local Aboriginal and Torres Strait Islander business opportunities to be included on this project:

		Name of business or supplier																												Goods or Services eg concrete, catering, accommodation, plant/equipment																																Est. Expenditure $

																																														Total Expenditure:																0

		What other or additional arrangements have been negotiated with the Indigenous Council/community?

		Please specify:

		COMPLIANCE PLAN APPROVAL

		It is a requirement under the contract that this Compliance Plan be accepted and signed by the local Council or relevant Community Body prior to submitting it to CSQ and the Superintendent.

												Name:																Position																		Signature:																												Date:

		Contractor

		Council or

		Community Body

		If applicable

		Principal Agency
(if applicable)

		SUBMIT FORM TO:



&L&"Microsoft Sans Serif,Regular"&9Version 6 December 2013

• Construction Skills Queensland
   Email: 20pc@csq.org.au
• with a copy to the Superintendent



Queensland
Government








_1449298728.xls
Definitions for Capture 

		Definitions for Capture Sheet

		Contractor is required to complete the Capture Sheet at the end of each month and submit to collection agency by the second week of the following month. (Any subcontractor information will also need to be collected by the Principal Contractor for inclusio

		Delete Names		Once contractor has entered all data into the Capture Sheet, the Delete Names macro box is to be used to delete all names before the spreadsheet is saved and forwarded to the collection agency.

		Note:		All shaded areas are self-populated and do not require input of data by the contractor.

				This section will be completed by the collection agency.

		Location		Generally the township. (eg.Woorabinda, Yarrabah)

		Program funding identifier		Identifier given to the contractor by the collection agency to name the project.

		Project name		Identifier given to the contractor by the collection agency to name the project.

		Project description		Identifier given to the contractor by the collection agency to name the project.

		Work Program		This will identify the funding type.

		Contractor		Principal contractor for the project.

		Reporting period		The month and year.

		Table 1		Used to capture only indigenous employment on a project.

		Indigenous Employee Name		An identifier used by collection agency for data integrity checking.  All names are erased when the collection agency collates the data.

		Male or Female		Required for  Equal employment opportunity/Diversity information.

		Start date		First day the employee was initially engaged on the project.

		Termination date		Last day the employee was engaged on the project.  If the employee's employment continues past the last day of the month, this date will need to be the end of the month.  In the report for the following month, the initial commencement date for the employe

		Length of employment		The spreadsheet will self-populate this data.

		Total monthly hours		Total number of hours the employee has worked on this project.

		Full time, part time/casual		The employment contract type.

		Job descriptor		The job type undertaken by the employee. Ie. Full time, part time/casual.

		Employed in Community		Local indigenous - Identifies if the employee is employed from within the community

				Non local indigenous - Identifies if the employee is indigenous, but not a resident of the community

		Employed out of Community		Local indigenous - Identifies if the employee is from within the community working on a project outside the community

				Non local indigenous- Identifies if the employee is indigenious, but not a resident of the community working externally outside the community (eg. Joinery works, prefabrication)

		Table 2		To show a comparison between indigenous and non-indigenous employment on a project.





Capture Sheet

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		Form 1A - Interim Compliance Report

		To be completed and submitted within 5 Business Days of the first day of each month

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Contact Person:												Phone:																Fax:

		PQC Reg. No:												Level:

		PRINCIPAL or GRANTOR AGENCY DETAILS

		Legal Name:

		Trading Name:

		Contact Person:												Phone:																Fax:

		PROJECT DESCRIPTION

		Project Name:

		Project No:																Actual Commencement Date:

				Funding														Estimated Completion Date:

																								Project Sum:

				Project Type																				(GST Inclusive)

										Minimum Deemed Hours Built Project (0.16% of Contract Sum):																								0

										Minimum Deemed Hours Civil Project (0.08% of Contract Sum):																								0

		NOTE: 50% of Minimum Deemed Hours are required to involve accredited training

		Employment and Training Details

		As the successful tenderer or grantee, you are required to provide detail of your compliance to date with the 'Indigenous Employment Policy' 
against the Compliance Plan accepted by the Principal.

																																NOTE:
Employed Directly is determined as on-site construction activity
Employed Indirectly is determined as other goods and services or off-site activity

		Outcomes for the month of:

												Employment Status				Employee Position

		Employee Name		Usual Place of Residence		M/F		Start Date		Finish Date		Full-time		Part-time / Casual		Apprentice		Trainee		Trades Assistant		Operator		General Labourer		Site Supervisor		Tradesperson		Other		Employed Directly		Employed Indirectly		Employment Hours		Training Hours

		Total of Employees for reporting period

																						No. of People						Total Hours Worked

						Indigenous employees for this period.																0						0

						Non-Indigenous employees for this period.

		Other or additional arrangements utilised from within the community

						Please Specify																												RETURN FORM TO:

																																		Indigenous Program Coordinator

Construction Skills Queensland
PO Box 3294
SOUTH BRISBANE QLD 4101

or email - 20pc@csq.org.au

						Total Estimated Value (of all goods and services as listed above)

		Comments:

		Contractor/Grantee to provide details of achievments to date against the Compliance Plan.
Note: Contractor's should also provide reasons for non-compliance, if applicable.

		Signature of Contractor or Grant Recipient										Date



Building Construction

Civil Construction

Contract

State Gov't Grant

Use of local goods and services

Use of local plant and equipment

Provision of accommodation

Provision of site security services

Other

Upgrade/Refurbishment



Definitions for Reporting

		Definitions for  Reporting Sheet

		Contractor is required to complete the Capture Sheet at the end of each month and submit to collection agency by the second week of each month. (Any subcontractor information will also need to be collected by the Principal Contractor for inclusion on the

		Note:		All shaded areas are self-populated and do not require input of data by the collection agency.

		Reporting period		The calender month for the reporting period

		Council		Local council area where the project is being undertaken.

		Location		Generally the township. Ie. Woorabinda, Yarrabah.

		Project Name		Identifier to name the project.

		Work Program		This will identify the funding type.

		Male or Female		Required for  Equal employment opportunity/Diversity information.

		Start date		First day the employee was initially engaged on the project.

		Termination date		Last day the employee was engaged on the project.  If the employee's employment continues past the last day of the month, this date will need to be the end of the month.  In the report for the following month, the initial commencement date for the employe

		Length of employment		The spreadsheet will self-populate this data.

		Total monthly hours		Total number of hours the employee has worked on this project.

		Full time, part time/casual		The employment contract type.

		Job descriptor		The job type undertaken by the employee. Ie. Full time, part time/casual.

		Employed in Community		Local indigenous - Identifies if the employee is employed from within the community

				Non local indigenous - Identifies if the employee is indigenous, but not a resident of the community

		Employed out of Community		Local indigenous - Identifies if the employee is from within the community working on a project outside the community

				Non local indigenous- Identifies if the employee is indigenious, but not a resident of the community working externally outside the community (eg. Joinery works, prefabrication)





Reporting Sheet

		LOCAL INDIGENOUS EMPLOYMENT

														0		0						0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Council		Location		Project Name		Project Description		Contractor		Reporting Period		Male		Female		Start Date		Termination Date		Length of employment from date of commencement
(Weeks)		Total Monthly Hours		Full-time		Part-time		Apprentice		Trainee		Trades Assistant		Operator		General Labourer		Site Supervisor		Tradesperson		Other		Employed in community		Employed outside community

														"M"		"F"		Commencment of work date within the community.		Last day employee was engaged on this project.		No entry required self generating cell		Hours of work for the period identified.		Please mark with an "X" in the below fields

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0

																						0.0
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LISTS

		MF		CROSS		COMMUNITIES		YN		A		Work Type				Month

		M		x		Aurukun		NO		B		Infrastructure				January

		F				Ayton		N/A		C		Maintenance/Upgrades				February

						Badu Island		YES		D		Construction				March

						Bamaga				E		Pride of Place				April

						Boigu Island						Civil				May

						Cherbourg										June

						Coen										July

						Dauan Island										August

						Doomadgee										September

						Erub (Darnley) Island										October

						Hammond Island										November

						Hope Vale										December

						Iama (Yam) Island

						Injinoo

						Kowanyama

						Kubin (Moa Island)

						Lockhart River

						Mabuiag Island

						Mapoon

						Masig (Yorke) Island

						Mer (Murray) Island

						Mornington Island

						Mossman Gorge

						Napranum

						New Mapoon

						Palm Island

						Pormpuraaw

						Poruma Island

						Saibai Island

						Seisia

						St Pauls (Moa Island)

						Ugar (Stephen) Island

						Umagico

						Warraber (Sue) Island

						Woorabinda

						Wujal Wujal

						Yarrabah
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Completion Report

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		Contact Person:																																								Phone:																		Fax:

		PQC Reg.No:																																								Level:

		PRINCIPAL or GRANTOR AGENCY DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DESCRIPTION

		Project Name:

		Project No.																																																										Actual Commencement Date:

																																																												Est. Completion Date:

		Project Type:																								Building Construction																Civil Construction																		Project Sum:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		EMPLOYMENT & TRAINING DETAILS

		As the successful tenderer or grantee, you are required to provide an outline of your compliance with the 'Indigenous Employment Policy’ against the Compliance Plan accepted by the Principal (compliance may be a combination of the below).

		COMPLIANCE

		Please detail the total outcomes for this project - additional information should be suupplied on Form 4 - Participant Employment & Training Details

		Deemed Hours

		Employment Hours																				Training Hours																																		RETURN FORM TO:

		Numbers Employed

		Employed Directly																				Employed Indirectly

		NOTE:

		Employed Directly is determined as on-site construction activity.

		Employed indirectly is determined as other goods and services or off-site activity.

		Other or additional arrangements utilised from within the community

										Use of local goods and servcices

										Use of local plant and equipment

										Provision of accomodation

										Provision of site security services

										Other (please secifiy)

		Comments

		Contractor/Grantee to provide details of achievements to date against the Compliance Plan.

		Note: Contractor's should also provide reasons for non-compliance, if applicable.

		Signature of Contractor or Grant Recipient

		Date:



&LApril 2010

Indigenous Program Coordinator
Construction Skills Queensland
PO Box 3294
South Brisbane QLD 4101
or email 20pc@csq.org.au
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Particpant Details

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		PROJECT DETAILS																																																																																																										REPORTING PERIOD

		Project Name:																																																																																														From:

		Project Number:

		Name of Principal or Grantor Agency:																																																																																														To:

																																																												Date:

		Signature of Contractor or Grant Recipient

		PARTICIPANT DETAILS

		Employee Name														Address																										Date of
Birth								M/F				Work
Role #												F/T				P/T				Training
Agree.
No.						Privacy
S'ment						T'ng
Hrs
(A)				Modules
Completed *								Emp
Hrs
(B)				Total
Hrs
(A+B)						Post
Project
Outcomes

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																Totals		0				0																0												0				0



&LApril 2010

# = please record the work role that the employee has performed during the project i.e. Tredesperson, Apprentice, Trainee, Trades Assistant, Labourer, Leading Hand, Supervisor etc.

* = please record modules completed for up-skilling employees only, not apprentices and trainees course work.
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Definitions for Capture 

		Definitions for Capture Sheet

		Contractor is required to complete the Capture Sheet at the end of each month and submit to collection agency by the second week of the following month. (Any subcontractor information will also need to be collected by the Principal Contractor for inclusio

		Delete Names		Once contractor has entered all data into the Capture Sheet, the Delete Names macro box is to be used to delete all names before the spreadsheet is saved and forwarded to the collection agency.

		Note:		All shaded areas are self-populated and do not require input of data by the contractor.

				This section will be completed by the collection agency.

		Location		Generally the township. (eg.Woorabinda, Yarrabah)

		Program funding identifier		Identifier given to the contractor by the collection agency to name the project.

		Project name		Identifier given to the contractor by the collection agency to name the project.

		Project description		Identifier given to the contractor by the collection agency to name the project.

		Work Program		This will identify the funding type.

		Contractor		Principal contractor for the project.

		Reporting period		The month and year.

		Table 1		Used to capture only indigenous employment on a project.

		Indigenous Employee Name		An identifier used by collection agency for data integrity checking.  All names are erased when the collection agency collates the data.

		Male or Female		Required for  Equal employment opportunity/Diversity information.

		Start date		First day the employee was initially engaged on the project.

		Termination date		Last day the employee was engaged on the project.  If the employee's employment continues past the last day of the month, this date will need to be the end of the month.  In the report for the following month, the initial commencement date for the employe

		Length of employment		The spreadsheet will self-populate this data.

		Total monthly hours		Total number of hours the employee has worked on this project.

		Full time, part time/casual		The employment contract type.

		Job descriptor		The job type undertaken by the employee. Ie. Full time, part time/casual.

		Employed in Community		Local indigenous - Identifies if the employee is employed from within the community

				Non local indigenous - Identifies if the employee is indigenous, but not a resident of the community

		Employed out of Community		Local indigenous - Identifies if the employee is from within the community working on a project outside the community

				Non local indigenous- Identifies if the employee is indigenious, but not a resident of the community working externally outside the community (eg. Joinery works, prefabrication)

		Table 2		To show a comparison between indigenous and non-indigenous employment on a project.





Capture Sheet

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		Form 1A - Interim Compliance Report

		To be completed and submitted within 5 Business Days of the first day of each month

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Contact Person:												Phone:																Fax:

		PQC Reg. No:												Level:

		PRINCIPAL or GRANTOR AGENCY DETAILS

		Legal Name:

		Trading Name:

		Contact Person:												Phone:																Fax:

		PROJECT DESCRIPTION

		Project Name:

		Project No:																Actual Commencement Date:

				Funding														Estimated Completion Date:

																								Project Sum:

				Project Type																				(GST Inclusive)

										Minimum Deemed Hours Built Project (0.16% of Contract Sum):																								0

										Minimum Deemed Hours Civil Project (0.08% of Contract Sum):																								0

		NOTE: 50% of Minimum Deemed Hours are required to involve accredited training

		Employment and Training Details

		As the successful tenderer or grantee, you are required to provide detail of your compliance to date with the 'Indigenous Employment Policy' 
against the Compliance Plan accepted by the Principal.

																																NOTE:
Employed Directly is determined as on-site construction activity
Employed Indirectly is determined as other goods and services or off-site activity

		Outcomes for the month of:

												Employment Status				Employee Position

		Employee Name		Usual Place of Residence		M/F		Start Date		Finish Date		Full-time		Part-time / Casual		Apprentice		Trainee		Trades Assistant		Operator		General Labourer		Site Supervisor		Tradesperson		Other		Employed Directly		Employed Indirectly		Employment Hours		Training Hours

		Total of Employees for reporting period

																						No. of People						Total Hours Worked

						Indigenous employees for this period.																0						0

						Non-Indigenous employees for this period.

		Other or additional arrangements utilised from within the community

						Please Specify																												RETURN FORM TO:

																																		Indigenous Program Coordinator

Construction Skills Queensland
PO Box 3294
SOUTH BRISBANE QLD 4101

or email - 20pc@csq.org.au

						Total Estimated Value (of all goods and services as listed above)

		Comments:

		Contractor/Grantee to provide details of achievments to date against the Compliance Plan.
Note: Contractor's should also provide reasons for non-compliance, if applicable.

		Signature of Contractor or Grant Recipient										Date



Building Construction

Civil Construction

Contract

State Gov't Grant

Use of local goods and services

Use of local plant and equipment

Provision of accommodation

Provision of site security services

Other

Upgrade/Refurbishment



Definitions for Reporting

		Definitions for  Reporting Sheet

		Contractor is required to complete the Capture Sheet at the end of each month and submit to collection agency by the second week of each month. (Any subcontractor information will also need to be collected by the Principal Contractor for inclusion on the

		Note:		All shaded areas are self-populated and do not require input of data by the collection agency.

		Reporting period		The calender month for the reporting period

		Council		Local council area where the project is being undertaken.

		Location		Generally the township. Ie. Woorabinda, Yarrabah.

		Project Name		Identifier to name the project.

		Work Program		This will identify the funding type.

		Male or Female		Required for  Equal employment opportunity/Diversity information.

		Start date		First day the employee was initially engaged on the project.

		Termination date		Last day the employee was engaged on the project.  If the employee's employment continues past the last day of the month, this date will need to be the end of the month.  In the report for the following month, the initial commencement date for the employe

		Length of employment		The spreadsheet will self-populate this data.

		Total monthly hours		Total number of hours the employee has worked on this project.

		Full time, part time/casual		The employment contract type.

		Job descriptor		The job type undertaken by the employee. Ie. Full time, part time/casual.

		Employed in Community		Local indigenous - Identifies if the employee is employed from within the community

				Non local indigenous - Identifies if the employee is indigenous, but not a resident of the community

		Employed out of Community		Local indigenous - Identifies if the employee is from within the community working on a project outside the community

				Non local indigenous- Identifies if the employee is indigenious, but not a resident of the community working externally outside the community (eg. Joinery works, prefabrication)





Reporting Sheet

		LOCAL INDIGENOUS EMPLOYMENT

														0		0						0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Council		Location		Project Name		Project Description		Contractor		Reporting Period		Male		Female		Start Date		Termination Date		Length of employment from date of commencement
(Weeks)		Total Monthly Hours		Full-time		Part-time		Apprentice		Trainee		Trades Assistant		Operator		General Labourer		Site Supervisor		Tradesperson		Other		Employed in community		Employed outside community

														"M"		"F"		Commencment of work date within the community.		Last day employee was engaged on this project.		No entry required self generating cell		Hours of work for the period identified.		Please mark with an "X" in the below fields
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LISTS

		MF		CROSS		COMMUNITIES		YN		A		Work Type				Month

		M		x		Aurukun		NO		B		Infrastructure				January

		F				Ayton		N/A		C		Maintenance/Upgrades				February

						Badu Island		YES		D		Construction				March

						Bamaga				E		Pride of Place				April

						Boigu Island						Civil				May

						Cherbourg										June

						Coen										July

						Dauan Island										August

						Doomadgee										September

						Erub (Darnley) Island										October

						Hammond Island										November

						Hope Vale										December

						Iama (Yam) Island

						Injinoo

						Kowanyama

						Kubin (Moa Island)

						Lockhart River

						Mabuiag Island

						Mapoon

						Masig (Yorke) Island

						Mer (Murray) Island

						Mornington Island

						Mossman Gorge

						Napranum

						New Mapoon

						Palm Island

						Pormpuraaw

						Poruma Island

						Saibai Island

						Seisia

						St Pauls (Moa Island)

						Ugar (Stephen) Island

						Umagico

						Warraber (Sue) Island

						Woorabinda

						Wujal Wujal

						Yarrabah
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Compliance Plan

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects (20% IEP)

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																						State:																				P'code:

		PQC or BAS Reg.No:																																						Level:

		Contact Person:																																						Phone:																				Fax:

		Site Supervisor																																						Phone:																				Fax:

		HR Manager																																						Phone:																				Fax:

		Training Manager																																						Phone:																				Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																						Phone:																				Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

		Project Number:																																																										Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																												0

																																												0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMPLIANCE METHOD  (select one only)

		As the successful tenderer or grantee, you are required to provide details of how you will comply with the '20% Indigenous Employment Policy’ in accordance with the Aboriginal and Torres Strait Islander Economic Participation Outcome Plan (EPO plan) agree

		1.						As per Economic Participation Outcome Plan agreed to by the Council and the Principal. (Please attach)

		2.						As per Compliance Submission accepted by the Principal. Please complete details below.

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

														Council						Community								BAS						GTO						Other						Surrounding Districts										Total								Est. Deemed Hours

		Example												2						1														1						1																5								8,000

		Apprentices

		Trainees

		Skilled Labour

		General Labour

		Operators

		Other Services

		Other (specify):

																																																Total employed:								0								0										Total Hours

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

		Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander people as part of this project:

		No. of people						Full Qualification or Competencies																												Apprenticeship
Traineeship
Yes/No												RTO														Delivery Mode										Estimated Training hours

																																																														Total hours										0

		ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

		Please detail the local Aboriginal and Torres Strait Islander business opportunities to be included on this project:

		Name of business or supplier																												Goods or Services eg concrete, catering, accommodation, plant/equipment																																Est. Expenditure $

																																														Total Expenditure:																0

		What other or additional arrangements have been negotiated with the Indigenous Council/community?

		Please specify:

		COMPLIANCE PLAN APPROVAL

		It is a requirement under the contract that this Compliance Plan be accepted and signed by the local Council or relevant Community Body prior to submitting it to CSQ and the Superintendent.

												Name:																Position																		Signature:																												Date:

		Contractor

		Council or

		Community Body

		If applicable

		Principal Agency
(if applicable)

		SUBMIT FORM TO:
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Compliance Submission

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		PQC or BAS Reg.No:																																								Level:

		Contact Person:																																								Phone:																		Fax:

		Site Supervisor																																								Phone:																		Fax:

		HR Manager																																								Phone:																		Fax:

		Training Manager																																								Phone:																		Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

		Project Number

																																																												Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMMUNITY ENGAGEMENT

		Community Contact																																																						Phone:

		Council or Body

		Position:

		Date Intial Contact																												Community Visit																				Telephone

																														Correspondence																				Other (specify):

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

		Please detail the local Aboriginal and/or Torres Strait Islander employment that will be included on this project. Aboriginal and/or Torres Strait Islander people from surrounding districts can be employed where no local people are available or where the

														Council						Community								BAS						GTO						Other						Surrounding Districts										Total								Est. Deemed Hours

		Example												4						1																																				5								2,000

		Apprentices

		Trainees

																																																																		4

		Skilled Labour

		General Labour

		Operators

		Other Services

		Other (specify):

																																																Total employed:								0								$0										Total Hours

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

		Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander people as part of this project:

		No. of people						Full Qualification or Competencies																												Apprenticeship
Traineeship
Yes/No												RTO														Delivery Mode										Estimated Training hours

		Example

		2				Certificate IV in Construction																								C001 WHS										X								123 Training														Onsite										160

		Additional Information

		ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

		Please detail the local Aboriginal and Torres Strait Islander business opportunities 
to be included on this project:

		Name of business or supplier																												Goods or Services eg concrete, catering, accommodation, plant/equipment																																Est. Expenditure $

		Example:  XYZ Council																												Purchase concrete from batch plant																																$10,000.00

																																																Total Expenditure:														$0.00

		What other or additional arrangements have been negotiated with the Indigenous Council/community as part of this project?

		Please specify:

		RECORD OF COMPLIANCE WITH THE 20% IEP

		Please attach to this compliance submission your previous record of compliance with the 20% IEP

		Record Attached																Yes										No

		If No please specify:

		COMPLIANCE SUBMISSION APPROVAL

												Name:																Position																		Signature:																												Date:

		Contractor

		Council or

		Community Body

		STAKEHOLDER CONSULTATION LIST

		Please complete the stakeholder consultation list to provide detail and evidence of the consultation and negotiation with the local Aboriginal and/or Torres Strait Islander Community for this project.

		Contact Date												Contact Name																		Position												Organisation																				Type of Contact

		Eg		14-Mar-13										Mr Xxxxxx Yyyyyyy																Mayor														XYZ Council																				Face to Face, email

				Discussion:
Met with Council regarding available workforce and equipment and resources including the capacity of the concrete plant.																																				Outcome:
Council agreed for us to hire two third year carpenter apprentices and two labourers. Quote received for concrete

						Date										Contact Name																Position														Organisation																		Type of Contact

		1

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		2

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		3

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		4

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		5

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		6

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		7

				Discussion:																																				Outcome:
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Compliance Submission

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		PQC or BAS Reg.No:																																								Level:

		Contact Person:																																								Phone:																		Fax:

		Site Supervisor																																								Phone:																		Fax:

		HR Manager																																								Phone:																		Fax:

		Training Manager																																								Phone:																		Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

		Project Number

																																																												Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMMUNITY ENGAGEMENT

		Community Contact																																																						Phone:

		Council or Body

		Position:

		Date Intial Contact																												Community Visit																				Telephone

																														Correspondence																				Other (specify):

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

		Please detail the local Aboriginal and/or Torres Strait Islander employment that will be included on this project. Aboriginal and/or Torres Strait Islander people from surrounding districts can be employed where no local people are available or where the

														Council						Community								BAS						GTO						Other						Surrounding Districts										Total								Est. Deemed Hours

		Example												4						1																																				5								2,000

		Apprentices

		Trainees

																																																																		4

		Skilled Labour

		General Labour

		Operators

		Other Services

		Other (specify):

																																																Total employed:								0								$0										Total Hours

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

		Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander people as part of this project:

		No. of people						Full Qualification or Competencies																												Apprenticeship
Traineeship
Yes/No												RTO														Delivery Mode										Estimated Training hours

		Example

		2				Certificate IV in Construction																								C001 WHS										X								123 Training														Onsite										160

		Additional Information

		ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

		Please detail the local Aboriginal and Torres Strait Islander business opportunities 
to be included on this project:

		Name of business or supplier																												Goods or Services eg concrete, catering, accommodation, plant/equipment																																Est. Expenditure $

		Example:  XYZ Council																												Purchase concrete from batch plant																																$10,000.00

																																																Total Expenditure:														$0.00

		What other or additional arrangements have been negotiated with the Indigenous Council/community as part of this project?

		Please specify:

		RECORD OF COMPLIANCE WITH THE 20% IEP

		Please attach to this compliance submission your previous record of compliance with the 20% IEP

		Record Attached																Yes										No

		If No please specify:

		COMPLIANCE SUBMISSION APPROVAL

												Name:																Position																		Signature:																												Date:

		Contractor

		Council or

		Community Body

		STAKEHOLDER CONSULTATION LIST

		Please complete the stakeholder consultation list to provide detail and evidence of the consultation and negotiation with the local Aboriginal and/or Torres Strait Islander Community for this project.

		Contact Date												Contact Name																		Position												Organisation																				Type of Contact

		Eg		14-Mar-13										Mr Xxxxxx Yyyyyyy																Mayor														XYZ Council																				Face to Face, email

				Discussion:
Met with Council regarding available workforce and equipment and resources including the capacity of the concrete plant.																																				Outcome:
Council agreed for us to hire two third year carpenter apprentices and two labourers. Quote received for concrete

						Date										Contact Name																Position														Organisation																		Type of Contact

		1

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		2

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		3

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		4

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		5

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		6

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		7

				Discussion:																																				Outcome:
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Compliance Submission

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		PQC or BAS Reg.No:																																								Level:

		Contact Person:																																								Phone:																		Fax:

		Site Supervisor																																								Phone:																		Fax:

		HR Manager																																								Phone:																		Fax:

		Training Manager																																								Phone:																		Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

		Project Number

																																																												Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMMUNITY ENGAGEMENT

		Community Contact																																																						Phone:

		Council or Body

		Position:

		Date Intial Contact																												Community Visit																				Telephone

																														Correspondence																				Other (specify):

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER EMPLOYMENT

		Please detail the local Aboriginal and/or Torres Strait Islander employment that will be included on this project. Aboriginal and/or Torres Strait Islander people from surrounding districts can be employed where no local people are available or where the

														Council						Community								BAS						GTO						Other						Surrounding Districts										Total								Est. Deemed Hours

		Example												4						1																																				5								2,000

		Apprentices

		Trainees

																																																																		4

		Skilled Labour

		General Labour

		Operators

		Other Services

		Other (specify):

																																																Total employed:								0								$0										Total Hours

		ABORIGINAL AND/OR TORRES STRAIT ISLANDER TRAINING

		Please detail the accredited training to be undertaken by local Aboriginal and/or Torres Strait Islander people as part of this project:

		No. of people						Full Qualification or Competencies																												Apprenticeship
Traineeship
Yes/No												RTO														Delivery Mode										Estimated Training hours

		Example

		2				Certificate IV in Construction																								C001 WHS										X								123 Training														Onsite										160

		Additional Information

		ABORIGINAL AND TORRES STRAIT ISLANDER BUSINESS SUPPLY OPPORTUNITIES

		Please detail the local Aboriginal and Torres Strait Islander business opportunities 
to be included on this project:

		Name of business or supplier																												Goods or Services eg concrete, catering, accommodation, plant/equipment																																Est. Expenditure $

		Example:  XYZ Council																												Purchase concrete from batch plant																																$10,000.00

																																																Total Expenditure:														$0.00

		What other or additional arrangements have been negotiated with the Indigenous Council/community as part of this project?

		Please specify:

		RECORD OF COMPLIANCE WITH THE 20% IEP

		Please attach to this compliance submission your previous record of compliance with the 20% IEP

		Record Attached																Yes										No

		If No please specify:

		COMPLIANCE SUBMISSION APPROVAL

												Name:																Position																		Signature:																												Date:

		Contractor

		Council or

		Community Body

		STAKEHOLDER CONSULTATION LIST

		Please complete the stakeholder consultation list to provide detail and evidence of the consultation and negotiation with the local Aboriginal and/or Torres Strait Islander Community for this project.

		Contact Date												Contact Name																		Position												Organisation																				Type of Contact

		Eg		14-Mar-13										Mr Xxxxxx Yyyyyyy																Mayor														XYZ Council																				Face to Face, email

				Discussion:
Met with Council regarding available workforce and equipment and resources including the capacity of the concrete plant.																																				Outcome:
Council agreed for us to hire two third year carpenter apprentices and two labourers. Quote received for concrete

						Date										Contact Name																Position														Organisation																		Type of Contact

		1

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		2

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		3

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		4

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		5

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		6

				Discussion:																																				Outcome:

						Date										Contact Name																Position														Organisation																		Type of Contact

		7

				Discussion:																																				Outcome:
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Compliance Submission

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		PQC Reg.No:																																								Level:

		Contact Person:																																								Phone:																		Fax:

		Site Supervisor																																								Phone:																		Fax:

		HR Manager																																								Phone:																		Fax:

		Training Manager																																								Phone:																		Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

																																																												Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		COMMUNITY ENGAGEMENT

		Consultation with Indigenous Community / Council

		(Refer to Profile of Community Services, Products and Labour Force if applicable)

		Community Contact																																										Phone:

		Date Intial Contact																												Community Visit																				Telephone

																														Correspondence																				Other (specify):

		EMPLOYMENT AND TRAINING DETAILS

		available to participate on the project at the scheduled time?

		Yes																		Council						Community								Qbuild						GTO						Other								Total						Est. Deemed Hours

										Example										2						1														1														4										8,000

										Apprentices

										Trainees

										Skilled Labour

										General Labour

										Operators

										Other services

										(Specify):																																								Total employed:

										Please specify details of training activity to be undertaken on this project:

										E.g. Name of training organisation, course, apprenticeship/traineeship details.

		No

										Please specify including detail/evidence from the community:

		at the scheduled time?

		Yes																		Qbuild						GTO						Your own								Other														Total						Est. Deemed Hours

										Example										1						2						1																						4										1,800

										Apprentices

										Trainees

										Skilled Labour

										General Labour

										Operators

										Other services

										(Specify):																																								Total employed:

		No

										Please specify including detail/evidence:

		Are only non-Indigenous people available to participate

		on the project at the scheduled time

		Yes								No										N/A

										Please provide detail/evidence in support of response:

		What other or additional arrangements have been negotiated

		with the Indigenous community/Council?

										Use of local goods and servcices

										Use of local plant and equipment

										Provision of accomodation

										Provision of site security services

										Other (please secifiy)

										Please specify nature of products and services negotiated:

		The tenderer may supply additional detail and evidence to support this submission.  Such detail

		should be relevant to this project and be limited to 500 words. (Attach to submission)

		CONSULTATION STAKEHOLDER LIST

																				Name:																								Signature:																						Date:

		Contractor

		Community/Council

		IETM (DEEDI)

		ITPM (CSQ)

		Other (specifiy)
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Compliance Plan

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		PQC Reg.No:																																								Level:

		Contact Person:																																								Phone:																		Fax:

		Site Supervisor																																								Phone:																		Fax:

		HR Manager																																								Phone:																		Fax:

		Training Manager																																								Phone:																		Fax:

		PRINCIPAL AGENCY or GRANTOR AGENCY DETAILS

		Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DETAILS

		Project Name:

		Description:

		Locality:

																																																												Est. Commencement Date:

		Project Type:																								Building Construction																																		Est. Completion Date:

																										Civil Construction																																		Est. Project Cost:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		EMPLOYMENT AND TRAINING DETAILS

		As the successful tenderer or grantee, you are required to provide details of how you intend to comply with the 'Indigenous Employment Policy’ in accordance with the tendered  Compliance Submission accepted by the Principal.

		the community to be employed in this project.

																				Council						Community								Qbuild						GTO						Other								Total						Est. Deemed Hours

										Example										2						1														1														4										8,000

										Apprentices

										Trainees

										Skilled Labour

										General Labour

										Operators

										Other Services

										Other (specify):

																																																		Total employed:

										Please specify details of training activity to be undertaken on this project:

										E.g. Name of training organisation, course, apprenticeship/traineeship details.

		to be employed on this project (if applicable):

																				Qbuild						GTO						Your own								Other														Total						Est. Deemed Hours

										Example										1						2						1																						4										1,800

										Apprentices

										Trainees

										Skilled Labour

										General Labour

										Operators

										Other services

										(Specify):																																								Total employed:

										Please specify details of training activity to be undertaken on this project:

										E.g. Name of training organisation, course, apprenticeship/traineeship details.

		What other or additional arrangements have been																																																				RETURN FORM TO:

		negotiated with the Indigenous community/Council?

										Use of local goods and servcices

										Use of local plant and equipment

										Provision of accomodation

										Provision of site security services

										Other (please secifiy)

										Please specify nature of products and services negotiated:

		COMPLIANCE PLAN APPROVAL

																				Name:																								Signature:																						Date:

		Contractor

		Community/Council
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Indigenous Training Project Officer
Construction Skills Queensland
PO Box 3294
South Brisbane QLD 4101
or email 20pc@csq.org.au



Interim Report

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Contact Person:																																								Phone:																		Fax:

		PQC Reg.No:																																								Level:

		PRINCIPAL or GRANTOR AGENCY DETAILS

		Legal Name:

		Trading Name:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DESCRIPTION

		Project Name:

		Project No.																																																										Actual Commencement Date:

																																																												Est. Completion Date:

		Project Type:																								Building Construction																Civil Construction																		Project Sum:

		Funding:																								Contract																State Gov't Grant																		(GST Inclusive)

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		Employment and Training Details

		As the successful tenderer or grantee, you are required to provide detail of your compliance to date with the 'Indigenous Employment Policy’ against the Compliance Plan accepted by the Principal.

		Outcomes for the period:																												Date:																to

		Deemed Hours

		Employment Hours																				Training Hours

		Numbers Employed

		Employed Directly																				Employed Indirectly

		NOTE:

		Employed Directly is determined as on-site construction activity.

		Employed indirectly is determined as other goods and services or off-site activity.

		Other or additional arrangements utilised from within the community

										Use of local goods and servcices

										Use of local plant and equipment

										Provision of accomodation

										Provision of site security services

										Other (please secifiy)

		Comments

		Contractor/Grantee to provide details of achievements to date against the Compliance Plan.

		Note: Contractor's should also provide reasons for non-compliance, if applicable.

		Signature of Contractor or Grant Recipient

		Date:
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Privacy Statement

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		Form 2 - Privacy Statement
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This Privacy Statement is to be provided to each participant on an employment or training program to comply with the Queensland Government Privacy Principles

The State of Queensland through the Department of Employment, Economic Development and Innovation provides funds to community organisations, education and training providers and government authorities to deliver a range of employment and training services under the Skilling Queenslanders for Work initiative. Services under these programs include but are not limited to:

• Job preparation
• Paid work placements on community projects
• Vocational training
• Job placement
• Traineeships
• Post participation support

The Department of Employment, Economic Development and Innovation requires that contracted organisations collect, on behalf of the Department, limited personal information from participants including name, address, contact details, gender, age group, cultural origin, main language spoken and other self identified factors that may be barriers to employment and training outcomes. It is the responsibility of individual participants to ensure personal details are correct and provide the co-ordinator with any changes to this information throughout the duration of the project.

In accordance with the Public Records Act 2002 the Department retains records for 7 years, at which time those records will be disposed of according to the Act. For the term that the record is maintained, the department will use this information to conduct the program performance monitoring including participant surveys and statistical and financial reporting as required under the Government’s Managing for Outcomes and Ministerial Portfolio Statements. 

You may also be surveyed by telephone by the Queensland Government’s Office of Economic and Statistical Research approximately 12 months after your participation. The survey will determine whether or not you are in employment and gain feedback on the project.

Only authorised departmental officers have access to this information and the department will only give some or all of this information to other agencies, consultants or service providers for the purposes outlined above. Your personal information will not be disclosed to any other third party without your consent, unless authorised or required by law.

Participants under 18 years of age

If you are under 18 years of age, personal information collected as a result of your participation will be used by the contracted organisation for general administration, vocational education and training administration and regulation, as well as organisational planning, reporting, communication, research, evaluation and marketing. 

This information may also be disclosed to your parent/guardian. We will assume that we have your permission to do this unless you tell us otherwise. You can do this at any time by contacting the Department of Employment, Economic Development and Innovation, GPO Box 69, Brisbane Q 4001. 

Your personal information may be disclosed to Commonwealth and State Government authorities and agencies and may be shared with other learning providers in which you enrol or apply to enrol. If you are studying towards your secondary education, your personal information, attendance details, progress and results will be disclosed to the Queensland Studies Authority and Education Queensland for the purpose of the Education (General Provisions) Act 2006 and the Education (Queensland Studies Authority) Act 2002.

Further information on our privacy policy is available at www.deedi.qld.gov.au



Completion Report

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		CONTRACTOR or GRANT RECIPIENT DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		Contact Person:																																								Phone:																		Fax:

		PQC Reg.No:																																								Level:

		PRINCIPAL or GRANTOR AGENCY DETAILS

		Legal Name:

		Trading Name:

		Address:

		Locality:																																								State:																		P'code:

		Contact Person:																																								Phone:																		Fax:

		PROJECT DESCRIPTION

		Project Name:

		Project No.																																																										Actual Commencement Date:

																																																												Est. Completion Date:

		Project Type:																								Building Construction																Civil Construction																		Project Sum:

																																														0

																																														0

								NOTE:  50% of Minimum Deemed Hours are required to involve accredited training

		EMPLOYMENT & TRAINING DETAILS

		As the successful tenderer or grantee, you are required to provide an outline of your compliance with the 'Indigenous Employment Policy’ against the Compliance Plan accepted by the Principal (compliance may be a combination of the below).

		COMPLIANCE

		Please detail the total outcomes for this project - additional information should be suupplied on Form 4 - Participant Employment & Training Details

		Deemed Hours

		Employment Hours																				Training Hours																																		RETURN FORM TO:

		Numbers Employed

		Employed Directly																				Employed Indirectly

		NOTE:

		Employed Directly is determined as on-site construction activity.

		Employed indirectly is determined as other goods and services or off-site activity.

		Other or additional arrangements utilised from within the community

										Use of local goods and servcices

										Use of local plant and equipment

										Provision of accomodation

										Provision of site security services

										Other (please secifiy)

		Comments

		Contractor/Grantee to provide details of achievements to date against the Compliance Plan.

		Note: Contractor's should also provide reasons for non-compliance, if applicable.

		Signature of Contractor or Grant Recipient

		Date:
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Indigenous Training Project Officer
Construction Skills Queensland
PO Box 3294
South Brisbane QLD 4101
or email 20pc@csq.org.au



Particpant Details

		Indigenous Employment Policy for Queensland Government Building and Civil Construction Projects

		PROJECT DETAILS																																																																																																										REPORTING PERIOD

		Project Name:																																																																																														From:

		Name of Principal or Grantor Agency:																																																																																														To:

																																																												Date:

		Signature of Contractor or Grant Recipient

		PARTICIPANT DETAILS

		Employee Name														Address																										Date of
Birth								M/F				Work
Role #												F/T				P/T				Training
Agree.
No.						Privacy
S'ment						T'ng
Hrs
(A)				Modules
Completed *								Emp
Hrs
(B)				Total
Hrs
(A+B)						Post
Project
Outcomes

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																																																						0

																																																																Totals		0				0																0												0				0
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# = please record the work role that the employee has performed during the project i.e. Tredesperson, Apprentice, Trainee, Trades Assistant, Labourer, Leading Hand, Supervisor etc.

* = please record modules completed for up-skilling employees only, not apprentices and trainees course work.



‘Queensland Government







