File Ref:
     

Reply to:
     
Phone:  
     
Issue      
Date
Manager
Accommodation Strategic Planning

Government Office Accommodation Unit

GPO Box 2457 

Brisbane Qld 4001

Fax: 322 44034

Request for additional office accommodation
	Department of
	     
	
	

	Contact name
	     
	Ph No
	     

	Email
	     
	Fax No
	     

	Reason for additional space (mark applicable box)

	 FORMCHECKBOX 

	Staging space
	 FORMCHECKBOX 

	Collocation of offices
	 FORMCHECKBOX 

	Other

	 FORMCHECKBOX 

	New permanent initiative
	 FORMCHECKBOX 

	Temporary project group
	
	     

	Business case statement/Cost benefit statement (savings to government):
     


	Type of accommodation required:
     

	Preferred location:
     

	Estimated duration of occupancy
	     

	No. of staff in area to be accommodated 
	     

	Timeframe for occupancy
	     
	
	Area m²
	     

	Comments:
     


Yours sincerely

Title:

     
Department:
     
How to Submit form

	[image: image1.wmf]Send with Outlook


	Single-click on the ‘Send with Outlook’ button. Note: Word macro security must be set to medium or low to use this button. If an email message window does not appear after clicking the button, please send as per instructions below.

	Send Manually
	Save the completed document and send it by email as an attachment to enquiries.qgao@publicworks.qld.gov.au




Acceptance:
The signature below denotes the Department of Public Works’ acknowledgement of this request for additional office accommodation.

Signed:
……………………………………………………………………………………

Name:
     
Designation:
     
Date:
     
Queensland Government Accommodation Office, Department of Public Works, GPO Box 2457, Brisbane  Qld  4001






_1216628206.unknown

